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1. O01IHe MoJI0KEeHU

1.1. HopMaTuBHO-MpaBOBble OCHOBBI  pPa3pa0dOTKH NPOrpaMMbl  INOATOTOBKH
CIEeMAJINCTOB CPe/IHero 3BeHa

[IporpaMmma moAroToBKU crienuanuctoB cpeanero 3seHa (naiee IIIICC3) mo cnenuanbHOCTH
46.02.01 JoxymeHTallMOHHOE OOECEeUYeHUE YIPABJIECHUS U APXUBOBEJIEHHE - KOMIUIEKC
HOPMAaTUBHO-METOJAMUYECKON JTOKYMEHTAllUU, PErjJaMEHTUPYIOIUNA COJep)KaHue, OpraHu3aluio U
OIICHKY KadecTBa TIOJTrOTOBKM OOYy4YaIONIUXCS W BBIMYCKHUKOB 10 crnenuanbHocTH 46.02.01
JlokyMeHTallMOHHOE 00ecTieueHUe YIpaBIeHUs U apXUBOBEICHUE.

Hopmartusnyto npaBoByto ocHoBY pa3paboTku [IIICC3 cocTaBmistoT:

- ®epnepanbHblii 3akoH Poccuiickoit ®enepauuu ot 29.12.2012 r. Ne 273 ®3 «OO0
oOpa3oBanuu B Poccuiickoit denepanumn» (B AeCTBYONIEH peaaKIun);

- @epnepanbHbli  TOCyZapcTBEHHBIM  oOpaszoBarenbHbli  ctaHgapt (PI'OC) mno
cnennanbHocT 46.02.01 JlokyMeHTanMOHHOE oOOecleYeHne YIpaBJIEHUsT U apXHUBOBEJEHUE,
YTBEPKJICHHOTO TMpuKa3oM MmuHHCTepcTBa TpocBemeHus Poccuiickoit ®enepamun ot 26
asrycra 2022 r. Ne 778 (3apeructpupoBano B Muniocte P® 30 cenrsops 2022 r.,
peructpanunonubiii No 70318);

- IIpodeccmonampupiii  crangapt  «CHEMUANNCT 1O  OPraHW3allMOHHOMY U
JOKYMEHTAI[MOHHOMY OOECIEUEeHHUIO YIPAaBIECHUSI OpraHu3alyei», YTBEpKICHHbIH MPHUKa30M
MunucTepcTBa Tpyaa U coluanbHoM 3amuThl Poccuiickoit @enepanuu ot 15 utons 2020 roma Ne
333n;

- @epaepanbHBIl TOCYJAPCTBEHHBIM 00pa30BaTENbHBIA CTaHAAPT CPEAHETO  OOIIEero
0o0pa3zoBaHUs», YTBEPXKIACHHBIM TpuKazoM MwuHOOpHaykum Poccum ot 17.05.2012 1. Ne 413 (B
NEHCTBYIOIIEH pelaKIlim);

- Ilpukaz MunucrepcrBa npocsemienus: Poccuiickoin @enepaunu ot 24.08.2022 r. Ne 762
«O0 yrBepxaenun [lopsaka opraHu3alvy U OCYIIECTBICHUS 00pa30BaTeIbHON JESTENIbHOCTH 10
00pa3zoBaTeNbHBIM MPOTPAMMaM CPEIHETO MPOoQEeCCHOHAITBHOTO 00pa3oBaHUm» (B JICHCTBYIOIICH
pEeIaKInn);

- Ilpukaz MwuHucTepcTBa HaykKH W BbIcmiero oOpaszoBanusi Poccuiickorr denepanum u
MunuctepcTBa npocsemenus Poccuiickoit @enepanuu ot 5 aBrycta 2020 r. Ne 885/390 «O
MPAKTUYECKON MOArOTOBKE 00yJaromuxcsa» (B IeHCTBYIONIEH pelaKui);

- IIpuka3z MunuctepcrBa npocenienus Poccuiickoit @enepamuu ot 08.11.2021 Ne 800
«O06 yrBepxaenun Ilopsaka mnpoBeaeHUs TOCYJapCTBEHHONW HWTOTOBOM aTTecTallMd IO
00pa3oBaTeNbHBIM nporpaMmmam CpeIHEro npo¢ecCUOHaIBHOTO 00pa3oBaHUM»
(3apeructpupoBano B Muntocte PO 07.12.2021 Ne 66211)» (B meiicTByOIeH peaKiiim);

- [Ipukaz MunucrepctBa o6pa3oBanus u Hayku Poccuiickoit @eneparuu ot 14.10.2022 r.
Ne 906 «O6 yrBepxknenuu Ilopsiaka 3amonHeHHs, ydyeTa U BbIJA4M JUIJIOMOB O CpPEIHEM
npodeccuoHATbHOM 00pa30BaHUU U UX AyOITHKATOBY;

- Ilpukaz Munnpocpemenuss Poccun ot 08 ampens 2022 r. Ne 153 «O06 yrBepxaeHUU
ITopsinka pa3pa®OTKM MPUMEPHBIX OCHOBHBIX 0O0pa3oBaTeNbHBIX MPOrPaMM  CPEAHETO
npodeccHoHaNbHOTO 00pa3oBaHMs, TNPOBEIEHUS HUX OKCIEPTU3bl U BEIEHUS peecTpa
IPUMEPHBIX  OCHOBHBIX 00pa30BaTENbHBIX IpPOTrpaMM  CpeAHEro  Mpo(ecCHOHAIbHOTO
00pa3oBaHUsMY;

- IIpukaz MunucrepctBa obpa3oBanuss u Hayku P® ot 17 mas 2022 r. Ne 336 «OO0
YTBEPXKJIEHUU TepeuHed mnpodeccuil M coenuanbHOCTEd CpeaHero MnpogeccuoHaIbHOTO
00pa3oBaHMs M YCTAHOBJIEHUUM COOTBETCTBUSA OTHENBbHBIX Mpodeccuii M crernuaibHOCTEH
cpelHero mnpoeccHuoHaNbHOrO0 00pa30BaHMs, YKAa3aHHBIX B ATHX IEpeUHSAX, MpodeccusMm H
CHEIUATIBHOCTSIM CpPeAHEro npoecCHoHaTIbHOr0 00pa30BaHus, IEPEUHN KOTOPBIX YTBEPKICHBI
npuka3oM MuHucrepcTBa obpazoBanus u Hayku Poccuiickoit denepanuu ot 29 okradps 2013
r. Ne 1199 «O0 yrBepxkaeHHUM TmepeuyHed mnpodeccuii U cHenualbHOCTEH CpeaHEero
npoQeccHOHaTBbHOTO 00Pa30BAHUY;
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- HopmaTtuBHO-MeTOIMUECKHUE JOKYMEHTHI:

MeToanueckue pPEKOMEHJAMKM 1O  pa3pabOTKe OCHOBHBIX  MPO(EeCcCCHOHATBHBIX
00pa3oBaTENbHBIX MPOTPAMM M JOMOJHUTEIBHBIX MPO(ECCHOHAIBHBIX MPOTPAMM C Y4ETOM
COOTBETCTBYIOIINX MPO(PECCHOHATBHBIX CTAHJIAPTOB, YTBEPKJACHHBIC MPHUKa30M MmuHOOpHAYKH
Poccum ot 22.01.2015 Ne JTJI- 1/058H;

[lucemo Munnpocsemienus Poccun ot 14.04.2021 Ne 05-401 «O HampaBieHUH
METOJAMYECKUX PEKOMEHAAIM» (BMeCcTe ¢ METOIUYECKUMH PEKOMEHIAIUAMU 110 pealn3alinu
cpenHero o0mero oOpa3oBaHHs B Mpe/enax OCBOCHH 00pa30BaTeNIbHON POTPAMMEBI CPETHETr0
npodeccuoHaNbHOTO 00pa3oBaHus Ha 6a3e OCHOBHOTO 00Iero 00pa3oBaHus);

MeTtoandyeckux peKoMeHIaui mo GOpMUPOBAHUIO BapUATUBHOW COCTABISIONICH (YacTH)
OCHOBHBIX MPO(EeCCUOHANTBHBIX 00pa30BaTEIbLHBIX MPOTPAMM B COOTBETCTBHUH C (eepaabHbIMU
roCyJapCTBEHHBIMU CTaHJapTaMu CpeIHEro mnpodeccuoHanbHOro oOpa3zoBaHus B Camapckoi
obmactu (Ilucemo muHHcTepcTBa oOpasoBanus U Hayku Camapckoi obmactu ot 15.06.2018
Nel16/1846).

- VYcraB  TrocymapCTBEHHOTO  aBTOHOMHOTO — MPO(EcCHOHAIBHOTO — 00pa3oBaTENIbHOTO
yupexieHus: Camapckoit oonactu «CaMapckuil TOCy1apCTBEHHbBIN KOJIIEIK;

- JlokaneHbie akThl ['AIIOY «CI'K»:

[Tonoxxenne 06 oOpa3zoBaTeNbHON MpPOTpaMMe CpemHero MpoecCHOHAIBHOTO 00pa3oBaHMS,
yrBepxkaeHHoe npukaszom aupekropa I'AIIOY «CI'K» ot 02.04.2018 Ne 75-ox;

[lonoxxeHne O MpakTUYECKOW MOATOTOBKE, YTBEpP)KJIEHHOE IpukazoMm aupekropa ['AIIOY
«CI'K» o1 27.10.2020 Ne 184-o;

[Tonoxenue o mepeBoje, OTYUCIEHWH W BOCCTAHOBJICHHHM OOYYarOIIMXCS, YTBEPXKIACHHOE
npukazom aupekropa 'AIIOY «CI'K» ot 27.05.2020 Ne 100-o1;

[Tonoxxenne o KypcoBod paboTe (TPOEKTe) MO AWCIMIUIMHE, YTBEPKICHHOE IPUKA30M
mupektopa AITOY «CI'K» ot 27.05.2020 Ne 100-o7;

[Tonoxenne o NOpsAAKE OpraHM3alMM IyadbHOTO OOY4YEeHHs, YTBEP)KICHHOE IPHUKA30M
mupektopa [AITOY «CI'K» ot 02.02.2021 Ne 60-op7;

[lonoxenne o0 opraHu3ald U MPOBEACHUM TEKYIIETO KOHTPOJS YCIIEBAEMOCTH U
MPOMEKYTOYHOM aTTecTaluu, yrBepxkaeHHoe npukazom aupektopa 'AIIOY «CI'K» ot 02.03.2022
Ne 135-o1;

[TonoxeHue o BBIMYCKHOW KBaIU(UKAIIMOHHOW paboTe MO mporpamMmaMm MOITOTOBKHU
CIICIMAIMCTOB CPEIHEr0 3BEHa, YTBepkiaeHHoe TmpukazoMm aupekrtopa [AIIOY «CI'K» ot
02.03.2022 Ne 135-o1;

[TonoxeHne o MPOBEICHUH TOCYAAPCTBEHHOM HMTOTOBOIl aTrTecTaly Mo 00pa30BaTEIbHBIM
MporpaMMaM CpeAaHero MpodecCHOHATBHOIO 00pa30BaHUsl, YTBEPHKAECHHOE MPUKA30M JAUPEKTOpa
T'ATIOY «CI'K» ot 27.05.2020 Ne 100-ox7;

[Tonoxenne 00  aganTUPOBAaHHBIX  OOpa30BaTENbHBIX  HpOrpaMMax  CPEIAHEro
npodeccruoHalbHOTO 00pa3oBaHUs, YyTBepkIeHHOe mpukazoM nupektopa ['AIIOY «CI'K» ot
27.05.2020 Ne 100-o1;

[lonoxxenne o TmOpsSAKE 3alOJIHEHHs, YdeTa U BbJA4M JAWIUIOMOB O CpPEIHEM
npodeccnoHalbHOM 00pa30BaHUM U UX TyOIHMKATOB, YTBEpXKACHHOE puka3zoM aupektopa [AIIOY
«CI'K» ot 04.05.2023 Ne 90-o;

[Tonoxenue o mopsiake mprueMa Ha o0ydeHue Mo oOpa3oBaTeIbHBIM MPOTPAMMaM CPEIHETO
npodeccuoHalbHOTO 00pa3oBaHUs, YyTBepkIeHHoe mpukazoM naupektopa ['AIIOY «CI'K» ot
14.01.2023 Ne 42-o1;

[IpaBuia BHYTpPEHHErO pacropsaka OOYYaIOIIMXCs, YTBEP)KJIECHHBIC MPUKA30M AUPEKTOpa
TI'ATIOY «CI'K» ot 27.02.2020 Ne 58-ox.
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1.2. HopMaTUBHBIH CPOK OCBOEHHS MPOTrPaMMbI
Hopmarusnsbiii cpok ocBoenus [IIICC3 no cneumansHoctu 46.02.01 JlokymMeHTalMOHHOE
oOecrieueHre yIpaBJICHHS K apXUBOBEJICHHUE TIPU OYHOM (PopMe moryueHus: 00pa3oBaHUS:
- Ha 0a3e OCHOBHOTO 001Iero oopasoBanus — 2 roga 10 mecsies.

1.3. CTpyKkTypa 1 00BeM 00pa30BaATEILHOI MPOrPaMMBI

Crpykrypa npodeccnoHaIbHO N O06bem 00pazoBaTesbHON TPOrPaMMBbI B

00pa3oBaTeIbHON MPOTPAMMBI aKaJIEMUYECKUX Jacax
JycuuminHel (MOYJN) He MeHee 1476
[IpaxTuka He MeHee 432
lNocynapcTBeHHast UTOTOBAs aTTECTALIMS 216

OO6mwmit 00beM 00pa30BaTENILHON MPOTPAMMBI:

Ha 6a3e cpeaHero odiero 0opa3oBaHus 2952
Ha 0a3e OCHOBHOTO 00I1Iero oOpa3oBaHHs, BKIHOYAs 4428

MOoJydeHue cpeaHero oOlmero oOpa3oBaHus B
COOTBETCTBUU € TpeboBaHUSIMH  (elepatbHOro
rOCyJapCTBEHHOTO  00pa30BaTENIFHOTO  CTaHAapTa
cpenHero o0miero oopazoBaHus

2. XapaKkTepuCcTHKA NPogecCHOHAILHOM 1eITeJIbHOCTH BBINMYCKHUKOB
2.1. O6aactb npogeccHoHATbHOM 1eSITeIbHOCTH BHINMYCKHIUKOB
O6mactp mpodeCCHOHANBHONW  JCSATEIIbHOCTA  BBIMYCKHUKOB: (07  AJIMHUHHUCTpPaTUBHO-

yrpaBiieH4YecKast U 0(ucHas AeATeIbHOCTb.

2.2, Buapbl ACATECJIBbHOCTH U KOMIICTCHIIMU BBINTYCKHUKOB

Kon HaumenoBanue

BA 1 OcymecTBiieHHE OPraHU3alMOHHOI0 M JOKYMEHTAMOHHOIO o0ecreYeHus
AesATeJIbHOCTH OPTraHU3aINH.

I[IK 1.1. | OcymectBisaTs npuéM-niepenady yrnpaBJIeHUYSCKOWM MHPOPMAIMK C TIOMOIIBIO CPEICTB
MH(OPMALMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

I[IK 1.2. | KoopauHupoBath paboTy MPUEMHOM PYKOBOIUTENS, 30H IIPHEMa Pa3IMYHbIX KaTErOpUit
MIOCETUTENICH OpraHu3aluu.

IIK 1.3. | Bragetrs HaBbIKaMu IJIAHUPOBAHMS pabOUYEro BpeMEHU PYKOBOIMUTENS i CEKpETapsl.

IIK 1.4. | OcyiecTBAsTh MOATOTOBKY JITOBBIX MOE3IO0K PYKOBOIHUTEINS U JPYTUX COTPYIHUKOB
OpraHu3aIuy.

I[IK 1.5. | Bnagets cnocobGamu opranu3zanu pabodero MpOCTPAHCTBA MPHEMHOW M KaOuHEeTa
PYKOBOJIUTEIIS.

IIK 1.6. | OcymecTBasTh paboTy MO MOATOTOBKE M MPOBEIEHHIO KOH(PEPEHTHBIX MEPOIPUSITHH,
oOecrieuynBaTh HHPOPMALIMOHHOE B3aUMOJICHCTBUE PYKOBOJIUTENS C MOApa3/IeiICHUEM U
JIOJPKHOCTHBIMU JIMIIAMH OPTaHU3aIHH.

IIK 1.7. O(I)OpMJ'IHTL OpPTraHHU3allUOHHO-PACTIOPAANUTCIIBHBIC JOKYMCHTBI W OPraHHU30BLIBATH
pa60Ty C HUMH, B TOM YUCJIC C UCIIOJIb30BAHUC ABTOMATU3UPOBAHHBIX CUCTCM.

IIK 1.8. | OhopMasATh JOKYMEHTHI 10 JUYHOMY COCTABY U OPIaHU30BBIBATH PaOOTy C HUMH, B TOM
YHCJIE C UCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CHCTEM.

IIK 1.9. | Opranu3oBbIBaTh TeKylllee XpaHEHHE JOKYMEHTOB, 00pabOTKy e Ui ONepaTHBHOIO
XpaHEHUs!, B TOM YHCJIE C UCIIOJIb30BAHMEM ABTOMATU3HPOBAHHBIX CUCTEM.

B/ 2 Opranuszanust apxuBHOH padoThl N0 JOKYMEHTAM OpraHu3anuii pa3iu4HbIX GopMm
COOCTBEHHOCTH.

IIK 2.1. | OcymiecTBasTh KOMIUIGKTOBAaHHE AapXMBHBIMH JeaMH  (JJOKYMEHTaMH) apxXHBa
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(L‘:HJ,; IporpaMMa MoAroTOBKHU CHENUATHUCTOB CPETHET0 3B€HA
OpraHu3alyH.

[IK2.2. | Bectu yu€T apxWBHBIX 1€l (IOKyMEHTOB), B TOM 4HCIE C HCIHOJIb30BAHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM.

[IK 2.3. | OcymiecTBisATh XpaHEHHWE AapPXUBHBIX JeN (JOKYMEHTOB) C TIOCTOSHHBIM CPOKOM
XpaHEHUs ¥ 10 JUYHOMY COCTaBY B apXHBE OpraHu3alui.

[IK 2.4. | OcymiecTBisaTh XpaHEHUE, KOMIUIEKTOBAHUE, YUET U HCIIOJIB30BaHUE /1T (JIOKYMEHTOB)
BPEMEHHOI'0 XpaHEHHUSI.

[IK 2.5. | OcymecTBisTh HCHOJB30BaHUE APXUBHBIX €71 (IOKYMEHTOB), B TOM 4YHCJIE C
MCI0JIb30BAHNEM aBTOMATHU3MPOBAHHBIX CHCTEM.

BJ3 OcBoeHne 01HOI MM HECKOJBLKHX Npogdeccuii pabovyux, JOJKHOCTEH CIy:KaIMX
(Cekperapb-aIMHHUCTPATOD).

OO6111e KOMIETeHIIMH BBITYCKHUKA
Kon HaunmenoBanue

OK 01. | Beibupars CIIOCOOBI peleHus 3a1a4 npoeCCUOHATBHOU NEeITENbHOCTH
MIPUMEHHUTENBHO K pa3JIMYHbIM KOHTEKCTaM.

OK 02. | Mcronb30BaTh COBpEMEHHBIE CpEICTBA TIOWMCKA, aHAIW3a ¥  WHTEPIpEeTalnuu
nHpopmMaud U UHQOPMAIMOHHBIE  TEXHOJIOTMM  JJIs  BBINOJHEHUS  3ajad
podecCHOHATIbHOM 1eSTENbHOCTH.

OK 03. | [ImanmpoBaTh M peaqu30BBIBaTH COOCTBEHHOE MPO(ECCHOHATFHOE W JMYHOCTHOE
pa3BUTHE, NPEANPUHUMATEIBCKYIO JIEATENbHOCTh B MpodeccnoHanbHOil  cdepe,
WCIIOJIb30BaTh 3HaHUA 1O (UHAHCOBOW TPAMOTHOCTH B Pa3jIMYHBIX IKU3HEHHBIX
CUTYaIUSIX.

OK 04. | DdbdexTnBHO B3auMOACHCTBOBATH M pabOTaTh B KOJUIGKTHBE U KOMaHJIE.

OK 05. | OcymiecTBisiTh YCTHYIO M MHUCbMEHHYIO KOMMYHHUKAIIMIO HA TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit ®Denepanmui ¢ y4eTOM OCOOCHHOCTEH COIMAIBHOTO W KYJIBTYPHOTO
KOHTEKCTA.

OK 06. | IIposiBIsiTh TpaskJaHCKO-MIATPUOTUYECKYIO IMO3UIIUI0, JEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHUE HAa OCHOBE TPATUIIMOHHBIX OOIEYeIOBEYECKUX LEHHOCTEH, B TOM YHCIe C
y4e€TOM TapMOHHU3allMM MEXKHAIMOHAIBHBIX M  MEXPEIUTHO3HBIX OTHOILICHUH,
MPUMEHSTh CTaHJAPThl AHTUKOPPYINIIUOHHOTO MOBEJCHHUSL.

OK 07. | CoxeiicTBOBaTh COXpPAaHEHUIO OKPYXKAIOIIEH Cpelbl, PecCypcocOepeKeHHIO, TPUMEHSATh
3HaHMS 00 U3MEHEHUU KJIMMaTa, MPUHIUIBI OEPeXINBOTO MPOU3BOACTBA, dPPEKTUBHO
JICMICTBOBATH B UPE3BBIYAITHBIX CUTYALIUSX.

OK 08. | Mcnonw3oBaTh cpenactBa (DU3UYECKON KyJAbTYpPHI S COXpaHEHUS U YKPEIJICHHS
3I0pOBbsI B  Ipolecce MpodecCUOHATbHON  JAEATEIbHOCTH U MOJJIeP:KaHUS
HE0OX0IMMOTO YPOBHS (PU3NUECKON MOATOTOBICHHOCTH.

OK 09. |Ilonmp3zoBaThcsi mpo(eCCHOHANBHOM  JTOKyMEHTAlMell Ha TOCYyJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

2.3. CnenuajbHble TpeOOBaHUS

JIuna, moctynuBIIME Ha OOy4eHHE, JOJDKHBI UMETh JOKYMEHT O MOJY4Y€HUH OCHOBHOTO
o01m1ero o0pa3oBaHUs UM CPEAHETO 00IIero 00pa3oBaHMUs.

KommuiekroBanue rpynn no crnenuansHoct 46.02.01 JlokymeHTanmoHnHoe oOecreyeHue
yIIpaBJICHUS U apXMBOBEJICHUE 32 CUET CPEICTB OI0/pKeTa MPOBOJUTCS HA OOIIEAOCTYITHONH OCHOBE.
B cnydyae ecnM YHCIEHHOCTh TOCTYHAIOIIMX IPEBBIIIAET KOJIUYECTBO MeECT, (UHAHCOBOE
o0ecrieyeHre KOTOPBIX OCYLIECTBISETCS 3a CUET OIOPKETHBIX AaCCUTHOBAHUH, MPHEM Ha 0OyueHHe
MIPOU3BOJIUTCS HA OCHOBE PE3yJIbTaTOB OCBOEHUS IMOCTYMAIOUIMMH 00pa30BaTeIbHONH MpPOrpaMMbl
OCHOBHOTO OOIIEro WIM CpeaHero oOmero oOpa3oBaHMs, YKa3aHHBIX B IPEACTaBICHHBIX
MOCTYMAIOMIMMHU JOKYMEHTax 00 00pa3oBaHuM.
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3. I[OKyMeHTLI, onpeaeadarumme Coaep;KxaHue 1 Opranu3anuro
06pa30BaTeJIBHOFO nmpouecca

3.1. Y4eOublii miian
3.2. Kanennapubliii rpaguk yueOHOro nmpouecca
3.3. [IporpamMMsI yueOHBIX MpeIMeTOB 0011e00pPa30BaTeIbHOI0 UK
[Tporpamma OVIIL.01 Pycckuii si3p1k
[Iporpamma OVII.02 Jluteparypa
[Iporpamma OVYII.03 MartemaTnka
[Tporpamma OVII.04 UHOCTpaHHBIH S3bIK
[Iporpamma OVYII.05 NudopmaTrka
[Iporpamma OVIIL.06 ®usnka
[Tporpamma OVIIL.07 Xumus
[Tporpamma OVIIL.08 Buosorus
[Tporpamma OVIIL.09 Uctopus
[Iporpamma OVII.10 OOmiecTBo3HaHME
[Iporpamma OVII.11 T'eorpadus
[Iporpamma OVYII.12 ®usnyeckas KynbTypa
[Tporpamma OVII.13 OcHOBBI 6€30TTACHOCTH KU3HEACATEITHHOCTH
3.4. IIporpaMMpl THCHMIIJIMH COHHATbHO-TYMAHUTAPHOI0 IUKJIA
IMporpamma CI'.01 Hctopus Poccun
[Tporpamma CI'.02 MIHOCTpaHHBIH SI3bIK B TPO(PECCHOHATBHON JCATETHHOCTH
[Tporpamma CI'.03 be3zonacHOCTh )XU3HENEATETLHOCTH
[Tporpamma CI'.04 ®uszudeckas KyibTypa
[Tporpamma CI'.05 OCHOBBI OEPEKINBOTO MPOU3BOJICTBA
[Tporpamma CI'.06 OcHOBBI (hHAHCOBOM TPAMOTHOCTH
[Tporpamma CI'.07 Obmue koMreTeHIun mpodeccuoHaia
[Tporpamma CI'.08 CormanbHo 3HaUMMas 1€ATEIbHOCTh
3.5. IIporpaMMbl JMCUHUILIHH 001IENPO(ecCHOHAIBLHOIO IIUKJIA
[Iporpamma OI1.01 DkoHOMMKaA OpraHU3aIui
[Iporpamma OI1.02 MeHeKMEHT
[Tporpamma OI1.03 IIpodeccronanpHas 3THKa ¥ OCHOBBI JICJIOBOTO OOIIEHUS
[Tporpamma OI1.04 ITpaBoBBIe OCHOBBI MPO(HECCUOHATBLHOM JAESITEIBHOCTH
[Tporpamma OI1.05 UubopManimoHHble © KOMMYHHUKAITHOHHBIE TEXHOJIOTUU
[Iporpamma OI1.06 Pycckuii s3Ik B MpoecCUOHANBHOMN AEITeIbHOCTH
[Iporpamma OI1.07 KomnbroTepHas 00paboTka TOKyMEHTOB
3.6. IIporpaMmmbl nipodecCHOHATBHOT0 MKJIA
[Iporpamma IIM.01 OcymiecTBieHHe OPraHU3allMOHHOTO M JOKYMEHTAI[MOHHOTO OOecTeueHus
JeSITeNbHOCTH OpTraHU3aluu
MJIK.01.01 JloxymeHTanmoHHOE 0OecrieueHe yrpaBIeHus
MJIK.01.02 Opranun3zaius paboThl C IEKTPOHHBIMHU TIOKyMEHTAMHU
MJIK.01.03 Opranun3zaiusi ceKpeTapckoro o0CIyKUBaHUS
MJIK.01.04 JToxymeHTanimoHHOE 0OecreueHrne KaapoBOi CIIy:KObI
VII.01 Yuebnas nmpakTuka
I1I1.01 IIpon3BoacTBEHHAs MPaKTHKa
ITporpamma IIM.02 Opranuzanus apXuBHOW paOOTHI MO JOKYMEHTaM OpraHM3aluil pa3IndHbIX
(dbopM coOCTBEHHOCTH
M/IK.02.01 Opranun3zaiusi ¥ HOpMaTHBHO-TIPABOBBIE OCHOBBI apXUBHOTO JIea
MJ/IK.02.02 I"'ocyaapcTBEHHBIE, MyHULIMIIAIbHBIE APXUBBI U apXUBBI OPraHU3aLuN
MJIK.02.03 MeToiMKa ¥ paKTHKa apXUBOBEICHUS
MJIK.02.04 ObecnieueHre COXpaHHOCTH TOKYMEHTOB
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VI1.02 Yuebnas mpakTuka
[1I1.02 IIponsBoacTBEHHAS TPAKTHKA
[Mporpamma I1IM.03 OcBoeHHE OJHOW WM HECKOJBKUX Tpodeccrii pabodmx, HTODKHOCTEH
cnyxanux (Cekperapb-aJMUHUCTPATOP)
MJIK.03.01 TexHonorusi BBIMOJHEHHS paboOT AoDKHOCTH — ciyxkamux — Cekperapb-
aJIMUHHUCTPATOP
VII1.03 Yuebnas nmpakTuka
[1I1.03 IIponsBoacTBEHHAS TPAKTHKA
3.7. BociuTaHue 00y4aoumxcs MNP 0CBOCHUH NMPOrpaMMBbl MOATOTOBKH CIENHATNCTOB
cpe/iHero 3BeHa
3.7.1. PabGoyas mporpaMmma BOCTIUTAHHS
3.7.2. KanenmapHsIii TUTaH BOCITUTATEIBHON pabOThI

4. YcaoBusi peaindanuu nmporpaMmsl mMOAroOTOBKH CICNHAJIHUCTOB CPECAHET0 3B€HaA

4.1. Marepua/ibHO-TEXHHYECKOe 00ecreyeHre MporpaMMspl NOATOTOBKH CIELHAIHCTOB
cpe/iHero 3BeHa

CriennanbHble TOMEUIEHHUSI JIOJDKHBI TMPEACTAaBIATH CcO00M yueOHble ayqUTOpUU  JUIS
MIPOBEJICHUS 3aHATUN BCEX BUJOB, MPEAYCMOTPEHHBIX 00pa30BaTebHOM MPOrpaMMOi, B TOM YHCIIe
IPYNIOBBIX ¥ HMHAWBHUIYaJbHBIX KOHCYJIbTAIlMH, TEKYLUIETO KOHTPOJIS M MPOMEKYTOUHOU
aTTecTalluy, a TaKXKe TOMEIIeHUs JIIsl CAaMOCTOSITENTLHOM M BOCIIUTATENIbHOM pabOThl, MACTEPCKUE U
nabopaTopuM, OCHAIIEHHbIE O0OPYJAOBaHUEM, TEXHHYECKMMH CpEACTBAMU OOy4YeHUS W
MaTepuagaMy, YUUTHIBAIOIINMH TPEOOBaHUS MEXTyHAPOIHBIX CTAH/IAPTOB.

[lepeuenr y4eOHBIX ayAMTOPHI, CHELMATU3UPOBAHHBIX KaOWHETOB U MaTepUaIbHO-
TEXHUYECKOTO 00eCreuyeH s BKIIIOUaeT B ceOs:

KaOunersr:
COLIMANILHO-3KOHOMMYECKUX U YIPaBICHUECKUX AUCLUIIINH;
MHOCTPAHHOTO fA3bIKa B MPO(eCcCHOHANbHOMN 1eATEIbHOCTH;
PYCCKOTO si3bIKa B MPO(eCcCHOHAIBHOM IeSTEIbHOCTH;
MIPaBOBOTO obecreyeHus NpoQeccuoHalbHOMN e TENbHOCTH;
JOKYMEHTAI[MOHHOTO O0eCrieueHus yIpaBiIeHUS;
apX1BOBEICHNUS;
npodeccruoHaIbHOM 3TUKU U OCHOB JETIOBOTO OOIIEHMUS;
OpraHHU3aIuK CEKPETapCKOro 00CIyKUBAHNUS;
0€30MacCHOCTH KU3HECATEIbHOCTH;
METOJUYECKUN.

JlaGoparopuu:
KOMITbIOTEPHOU 00pabOTKU JOKYMEHTOB;
MH(OPMALMOHHBIX U KOMMYHHUKAIITHOHHBIX TEXHOJIOTHIA;
apXMBHOTO JIENA;
opraHu3zaiuu paboThl ¢ JOKYMEHTaMH;
CHCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa;
y4yeOHasi KaHIeApHUs.

CnopTHBHBII KOMILJIEKC:
CIIOPTUBHBIN 3aI;

3aabl:
O6ubIMoTeKa, YUTANBHBIN 3a11 C BBIXOJO0M B ceTh MHTEpHeT;
AKTOBBIM 3aJL

OOpasoBarenbHas OpraHu3alys, peaju3ylollas IporpamMmy Mo crenuaabHocTH 46.02.01
JIOKyMeHTallMOHHOE ~oOecreueHre yOpaBlIeHHs U apXUBOBEJCHME, JIOJDKHA —pacrosaraTb
MaTepHalIbHO-TEXHUYECKOH 6a30i, oOecrieunBaromiei mpoBeieHre BCeX BUAOB AUCIUIIMHAPHON U

9
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MEXIUCIMUIIMHAPHON TMOJTOTOBKH, JIa0OpPAaTOPHOM, TPAKTHUECKOW paboThl 0OyJarouIuxcs,
IIPELYyCMOTPEHHBIX Y4YE€OHBIM IUIAHOM M COOTBETCTBYIOIIEH JIEHCTBYIOIIMM CaHUTAapHBIM U
IIPOTUBOIOKAPHBIM IIPABUJIaM U HOPMaM B pa3pe3e BIOPAHHBIX TPACKTOPHIL.

[Tomemenus Ui OpraHU3aIMA CaMOCTOSTEIIEHOM U BOCIIUTATEIBHON pabOTHI TOJHKHBI OBITH
OCHAILEHbl KOMIIBIOTEPHON TEXHUKOH C BO3MOKHOCTHIO MOJAKIIIOUEHUS K HH(OPMALMOHHO-
TEJIEKOMMYHUKAalMOHHOW cetu «lHTepHeT» M oOecnedyeHWeM JocTynma B 3JIEKTPOHHYIO
nHGOPMAIIMOHHO-00pa30BaTEIBHYIO Cpely 00pa3oBaTeIbHON OpraHU3alny.

Peanmzanust 00pa3oBaTeNbHOM TMPOrpaMMBbl  MPENOJaracT oO0s3aTeIbHYI0 YUeOHYIO |
IIPOU3BOJICTBEHHYIO MTPAKTHKY.

VYyeOHasi mpakTHKa peain3yeTcsi B MaCTEPCKUX NpodeccHOoHANbHON 00pa30BaTeIbHOM
OpraHM3aluy M TpedyeT HaIWyusl O0OpYJOBaHMS, WHCTPYMEHTOB, PAaCXOJHBIX MAaTepUaloB,
o0OecrieunBarOIMX BBIOJHEHUE BCEX BHJIOB paldOT, ONpeAENEeHHBIX COAEpPKaHUEM MpoTrpamMm
Mpo(ecCHOHAIbHBIX ~ MOJYJIEH, OTBEYAIOIIEro IMOTPEOHOCTAM OTpacid U TpeOOBaHUSAM
paboToaTenei.

[IpousBojcTBEHHAss MpakTHKa peaJu3yercs B  OpraHu3alusax Jo0oro  mnpoduis,
o0ecneunBaroMX AeATeIbHOCTh 00yJalonInXcs B MpogecCUOHaNbHON 001acTH aIMUHUCTPATUBHO -
yIpaBiIeHYECKON U OPUCHOMN 1eATEIbHOCTH.

O6GopynoBaHue  MPEANPHUATHNA W TEXHOJIOTHYECKOE  OCHAIleHHWE  pabodyux  MecCT
MIPOM3BOJICTBEHHOW MPAaKTUKUA JOJDKHO COOTBETCTBOBATH COJEPKAHUIO MPO(EeCCHOHATBLHOM
NEeSITeNbHOCTH M JaThb  BO3MOXHOCTh  oOydaroumiemycs OBJaJeTh  NpodhecCHOHATBbHBIMU
KOMIIETEHIIUSIMU TI0 BCeM BHUAAM JIEATEIbHOCTH, MPEIYCMOTPEHHBIMH MPOTrpaMMoOM, C
HCII0JIb30BAHUEM COBPEMEHHBIX TEXHOJIOTHI, MaTEepUaIOB U 000PYI0BaHUSI.

JlommyckaeTcsi 3aMmeHa 000pyI0BaHUS €ro BUPTYaJIbHBIMH aHATIOTaMH.

4.2. YueOHO-MeTOANYeCKOE o0ecneyeHre MPOrpaMMbl MOATOTOBKH CIIENMAJINCTOB CPeIHEro
3BeHA

bubmuoreunsiii  GoHA 00pa3oBaTENBHONW OpraHU3alMH JOJDKEH OBITh YKOMIUICKTOBaH
MeYaTHHIMU U3JAHUSAMU U (WJIN) JIEKTPOHHBIMHU U3IaHUSMU 10 KXKIOW TUCIHILIHHE (MOJYIIO) U3
pacuera He MeHee 0,25 dK3eMIUIApa KKIOrO W3 M3JAHHWW, YKAa3aHHBIX B pab0OdYMX Mporpammax
JMCUUIUIAH (MOJIYJIei) B Ka4eCTBE OCHOBHOU JMTEpaTyphl, HA OJHOTO OOYYArOIIErocs M3 Yuclia
JIMII, OTHOBPEMEHHO OCBAMBAIOIINX COOTBETCTBYIOIIYIO JUCIUTUINHY (MOIYJb).

B ciydae Hanmwuusi 3NEKTPOHHON HH(DOPMAIMOHHO-00pa30BaTELHONW CpPEIbl JIOMYyCKAeTCs
3aMeHa MeYaTHOro OMOJIMOTEeYHOro (hOHIA MPENIOCTABICHUEM IMpaBa OJHOBPEMEHHOTO JIOCTYIA HE
MeHee 25 IpoIeHTOB 00yJaronuxcs K HUQpoBoii (3IeKTpOHHO) OUOIHOTEKE.

OOyuvaromumMces JOJDKEH ObITh oOecriedeH AOCTyN (yHaldeHHBIH JOCTYIN), B TOM YHUCIIE B
cllyyae MPUMEHEHUS DJICKTPOHHOTO OOYYEHUSsI, IMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM MPO(ecCHOHAIBLHBIM 0a3aM JaHHBIX U MH()OPMAIMOHHBIM CIIPABOYHBIM CHCTEMaM,
COCTaB KOTOPBIX OTpeAesieTcss B pabo4Mx IMporpaMmax JIUCIHHILIMH (MOAYJIEH) W TOIJICKUT
0OHOBJICHHUIO (ITPU HEOOXOIUMOCTH).

OOpazoBarenpHas ~ mporpamMma  JOJDKHAa — o0ecreurmBaTtbes — y4eOHO-METOIMYeCKOi
JTOKYMEHTAIHEH 110 BCEM YUeOHBIM AUCIMIUTHHAM (MOIYJISIM).

OOyyaromuecs WHBAIUIBI M JIMIA C OTPAHHMYEHHBIMH BO3MOYKHOCTSMHU 370POBbS JOJKHBI
OBITh OOecTeueHbl MeYaTHBIMU U (MIIN) IEKTPOHHBIMU YUeOHBIMU W3JaHUSIMU, aAalTHPOBAHHBIMU
MpH HEOOXOAUMOCTH I 00YUEHHUs YKa3aHHBIX 00yUarOIIUXCS.

OOpazoBarenpHas OpraHu3anus I0JDKHAa OBITH oOecredeHa HEOOXOTUMBIM KOMIUIEKTOM
JTUIEH3UMOHHOTO U CBOOOJHO pPaCIpOCTPaHSIEMOro MPOrPAMMHOTO OOECIeYeHHs, B TOM 4YHCIIe
OTEUECTBEHHOTO MTPOU3BOJICTBA.

4.3. IlpakTHyeckasi NOAroOTOBKA 00y4al0MINXCS
10
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[IpakTnueckass NOArOTOBKAa IpU pealnu3alMi 00pa30BaTEIbHBIX MPOTPaMM CPEIHErO
npogdeccuoHanbHOrO 00pa30BaHUS HAaIpaBlieHA HA COBEPIICHCTBOBAHHE MOJIENU IPAKTHKO-
OpUEHTUPOBAHHOTO  OOydyeHHs, ycwieHue  posu  paboTtomareneii  MpH  TOATOTOBKE
KBaJIM(UIIMPOBAHHBIX pab0OYMX, CIYXKaIlUX, CHEIHAINCTOB CPEJHETO 3BEHA ITYyTEM pacIIUpEHUs
KOMIIOHEHTOB (4acTeil) o0pa3oBaTENIbHBIX IIPOrpamM, IPEAyCMaTPUBAIOLIUX MOJAEIUPOBAHUE
YCIIOBHI, HETIOCPEACTBEHHO CBS3aHHBIX C Oyaymiel mpodeccHoHaIbHON AEATEIbHOCTBIO, 8 TaKKe
oOecrieyeHns YCIOBHM IS MOJIyYSHUsT OOYyJaIOIIMMHUCS MPAKTHYECKHX HABBIKOB M KOMIICTEHIIHIA,
COOTBETCTBYIOLIIMX TpPEOOBAaHUSAM, TPEABABISEMBIM pabdOTOATEsIMH K  KBaJH(HUKAIHIM
CHEIHAIUCTOB, paboYHX.

ObpazoBarenbHast OpraHu3anus CaMOCTOSITEIILHO MIPOEKTUPYET peanzanuo
o0pa3oBaTeNbHOW TPOTPaMMbI M €€ OTACTBHBIX YacTe (IUCHUIUTMHBI, MEXIUCIUIUTHHAPHbIC
KypCHI, TIpO(eCCHOHATBHBIE MOYJIH, PAaKTUKa M JPYrue KOMIIOHEHTHI) B (hopMe MPaKTHYECKOU
noarotoBku ¢ yuetoM tpedoBanuii ®I'OC CIIO u cneunduxu noaydaemMon CeuagibHOCTH.

OO6pazoBarenbHast 1€ TEIbHOCTh B OpME MPAKTUYECKOUN MOATOTOBKH:

— peanmu3yeTcsi TpU TMPOBEICHUW TPAKTHYECKUX W JAa0OpaTOPHBIX 3aHITHH, BBHITOJHEHHUH
KYpCOBOTO TIPOSKTHPOBAHUS, BCEX BHJIOB MPAKTHKH W MHBIX BUAOB YI€OHOU JEATEITHHOCTH;

— TIPeyCMaTPUBAET JEMOHCTPAIMIO MPAKTHUYECKUX HABBIKOB, BBIITOJIHEHHE, MOJICITUPOBAHHE
00y4aroUMMUCS OMNPEIEIIEHHBIX BUJIOB PAa0OT JUIsl pelIeHUs MPAaKTHYECKUX 3ajad, CBA3AHHBIX C
Oynymieid mpodecCHOHANBHON ACSITEIIPHOCTBI0 B YCIOBHSX, MNPUONIKEHHBIX K PEaTbHBIM
MIPOU3BOICTBEHHBIM;

— MOXET BKJIIOYaTh B ce0sl OTAeNbHBIE JIEKIUH, CEMHHAphl, MacTep-KJIacChl, KOTOpbIE
MpeAyCMAaTPUBAIOT Tiepenady oOydaromumcs ydeOHoW wuHopMaruy, HEOOXOauMon  aJis
MOCJIETYIOLIETO BHIMOJIHEHHs paboT, CBS3aHHBIX ¢ Oyayiiel mpoQeccuoHaIbHOM AeITeIbHOCTHIO.

OOpazoBarenpHas JeATEIBHOCTh B (opMe TPAKTUYSCKOW TMMOATOTOBKH MOXKET OBITH
OpraHM30BaHa Ha JI0O00M Kypce 0OyueHus, OXBaTbiBas AUCLUUIUIMHBI, TPO(eccuoHanbHble MOTYIIH,
BCE€ BU/IbI TPAKTUKHU, IPEIYCMOTPEHHBIE Y4EOHBIM IJIAaHOM 00pa30BaTeIbHOM MIPOrPaMMBI.

[IpakTnueckass MOArOTOBKAa OpraHu3yeTcss B  y4eOHBIX, Yy4eOHO-TPOM3BOJCTBEHHBIX
nabopaTtopusix, MacTEPCKHUX, y4eOHO-OMBITHBIX XO3AMUCTBAX, YU€OHBIX MOJIMTOHAX, YUeOHBIX 0a3ax
MPAKTUKA U HHBIX CTPYKTYPHBIX MOJpa3/eNeHusx oOpa3oBaTelbHON OpraHu3alvd, a TaKXKe B
CHelHalbHO OO0OpYJOBAaHHBIX MOMELIEHUSAX (pabouux MecTax) NpoUIbHBIX OpraHu3aluil Ha
OCHOBAaHMHU JIOTOBOpa O MPAKTUYECKOW TMOATOTOBKE OOYyJalOMIMXCS, 3aKI0YaeMOTO0 MEXIy
00pasoBaTelIbHON OpraHu3aleld U npouIbHON opraHu3aluei, OCyIIECTBISIOMEH eATeIbHOCTh
0 MPOGUITI0 COOTBETCTBYIOIIEH 00pa30BaTEIbHON MPOTPAMMBIL.

Pe3ynbTathl ocBoeHUs 00pa3oBaTENbHON MpPOTpaMMBbl (€€ OTIENbHBIX YacTeil) MOTYT ObITh
OIICHEHBI B paMKax MMPOMEXYTOYHON M rOCyIapCTBEHHOW UTOTOBOW aTTECTAIlUU, OPraHM30BAaHHBIX
B (popme IEMOHCTPAIIMIOHHOTO SK3aMeHa.

4.4. Opranu3anuy BOCHIUTAaHUSA 00y4aIOIIUXCH

Bocnuranue oOywaromuxcs IOpu OCBOGHUM MMHU OCHOBHOW 00pa3oBaTeNbHON MPOrpaMMbl
OCYIIECTBISICTCS HAa OCHOBE BKJIIOUAEMbIX B HACTOSIIYIO 00pa3oBaTENIbHYIO MpOrpaMMy paboueit
IIPOrpaMMbl BOCIUTAHUS U KaJ€HJApHOTO IIJIaHa BOCIIUTATEIbHOM paboThI.

Pabouyto mporpamMmy BOCHMTaHMs M KaJIEHJAPHbIM IUIAaH BOCIUTATEIbHOM pPabOTHI
oOpa3oBaTelibHasi OpraHu3alusl pa3padaTblBaeT M YTBEPXKAAET CaMOCTOSITEIBHO C YYETOM
IIPUMEPHBIX paboyell mporpaMMbl BOCIMTAHUS U KAJIEHIAPHOTO IIaHA BOCIIUTATEIbHOW paboTHI.

B pazpabotke pabouell mporpamMmbl BOCIUTaHHMS M KaJIeHJApPHOTO IUIaHA BOCIUTATEIbHOMN
pa®oOThl HMMEIOT TPaBO MPUHUMATh Y4YacCTHE COBEThl OOYYAIOIIMXCS, COBETHl POJUTENCH,
IpeJCcTaBUTENN paboTonaTeneil u (Uian) ux o0beIMHEHUH (MIPH UX HATWYHHN).

Hemn u 3amauum  BOCHUTAHUS OOYYAIOIIMXCS TPH OCBOGHHMM UMM 00pa3oBaTeIbHOMN
IIPOrpPaMMBI:
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yclaoBUHA Ui (OPMUPOBAHUS JIMYHOCTHBIX PE3YJIBTATOB OOYYAIOMIMXCS, MPOSIBIISIONINXCS B
pPa3BUTHH HX TIO3UTUBHBIX YYBCTB W OTHOWICHHHA K POCCHHCKUM TpaKAaHCKUM (0a30BBIM,
oOIIeHAaITMOHAIEHBIM) HOpPMaM W IIEHHOCTSIM, 3akperuiéHHeIM B Kouctutynmum Poccuiickoit
denepanun, ¢ y4eTOM TPAIUIUN U KYITbTYPhI CyOBbekTa Poccuiickoit denepamnun, eTOBBIX KAYeCTB
KBaJTM(HUIIMPOBAHHBIX pab0OYMX, CIYXKAI[UX/CHEIHATUCTOB CPETHET0 3BEHA, ONPEACICHHBIX
OTpacieBbIMU TpeOOBaHUAMHU (KOPIIOPATUBHON KYJIBTYPOH).

3anauu:

— (opMUpOBaHHE €IUHOTO BOCHUTATEIBLHOTO MPOCTPAHCTBA, CO3JAIOLIETO PaBHBIE YCIOBUS
JUTSL pa3BUTHS 00yJaronuxcsi poQeccuoHaIbHON 00pa30BaTeIbHON OpraHu3allNy;

— OpraHu3aius BCeX BHJIOB JESITEIbHOCTH, BOBJEKAIOIIeH 0O0ydaromuxcsi B OOLIECTBEHHO-
LIEHHOCTHBIE COI[UAIN3UPYIOIINE OTHOICHMUS;

— ¢opmupoBaHre y oOydaromuxcs npodeccuoHaabHON 00pa3oBaTEIBLHON OpraHu3aIuu
0o0LIMX LIEHHOCTEH, MOpaJIbHBIX U HPABCTBEHHBIX OPUEHTHPOB, HEOOXOAUMBIX JUIsl YCTOMYMBOTO
pa3BUTHUSI TOCYIapPCTBA;

— YCWIEHHE BOCHUTATEIbHOTO BO3JEWUCTBUSA Onarojgaps HENpPEephIBHOCTH Ipoliecca
BOCITUTAHMUSL.

4.5. Kagposblie yci0BHs peaju3anuu 00pa3oBaTeibHOI MPOrpaMMbl NOATOTOBKH
CIEeNMAIUCTOB CPeIHero 3BeHa

Peanuzarust 00pa3oBaTebHOM MPOTPaMMBbl 00ECTICUNBAETCS MEIAarOTUYECKUMH PaOOTHUKAMH
oOpa3oBaTeNbHOM  OpraHu3alMM, a TakkKe JIMIaMH, [pPUBJICKaeMbIMH K  pealu3aluu
o0pa3oBaTeNIbHOM MpOoTpaMMBbl HAa YCIOBHUSAX T'PaXIaHCKO-IIPABOBOTO JOTOBOpa, B TOM YHUCIE U3
yyclia PYKOBOAMTENEH M pabOTHUKOB OpraHu3aluii, HampaBleHHUE JESITEIbHOCTH KOTOPBIX
COOTBETCTBYET 00J1acTH NMpodecCHoHANBHOU NieaTebHOCTH 07 AMUHUCTPATUBHO-YIIPABIICHYECKAS
1 o(UCHAs NEATEeIbHOCTh, 1 UMCIOIIMMH CTaX pabOTHI B JaHHOU MpodeccHoHaIbHOM 00macTu He
MeHee Tpex JIeT.

Kanudukauuss mnegarornyeckux paOOTHUKOB OOpa30BaTEeNbHOM OpraHu3aluM J0JDKHA
OTBeuaTh KBATU(UKAIUOHHBIM TPeOOBAHUAM, YKAa3aHHBIM B KBaJIH(UKAIMOHHBIX CIIPABOYHUKAX U
(wm) mpodeCCHOHANIBHBIX CTaHAapTaX (MIPU HATHYWH).

[legarornueckrue paOOTHUKH, MPHUBJIEKAEMbIE K pealu3aiii 00pa30BaTEbHON MpPOTrpamMMBbl,
JOJKHBI  TOJy4aTh  JIOMOJIHUTENbHOE TpodeccHOHaIbHOEe o0pa3oBaHHE IO IporpaMmMam
MOBBIIIEHUS KBaJU(UKALMK, B TOM 4ucie B (opMe CTaXKUPOBKU B OpPraHU3alLlMsAX, HAIMPaBJICHUE
NEeSTeNbHOCTH KOTOPBIX COOTBETCTBYeT obOnactu mnpodeccuoHanbHoi — nestenbHocTn 07
AJIMUHUCTpATUBHO-yIIpaBJIeHUYECKast U o(ucHas eTeNbHOCTh, HE PEXKE OJJHOTO pas3a B TPH rojia ¢
Y4eTOM paCIIMPEHUs CIEKTpa Mpo(ecCHOHATBHBIX KOMIETCHIIHHA.

Jlonst menarornyeckux pabOTHUKOB (B MPUBEICHHBIX K IIEIOYMCICHHBIM 3HAUYEHUSIM CTABOK),
o0ecreynBaroINX OCBOCHHE OOYYaroIMMHCS TPO(GECCHOHAIbHBIX MOJAYJIEH, HWMEIOLIUX OIBIT
NEeSITeNIbHOCTH HE MEHee TpeX JeT B OpraHu3alMsX, HaIpaBlIEHHE AESTEIBHOCTH KOTOPBIX
COOTBETCTBYET 001acTh MpodeccnoHaNbHON esTenbHOCTH 07 ATMUHUCTPATUBHO -yIIPaBICHYECKAs
u oducHas [eATENbHOCTh, B OOIIEM 4YHUCIE TMEJarormueckux pabOTHHUKOB, peaTH3yIOIuX
MPOrpaMMbI MPOQecCUOHANBHBIX MOIyNe 00pa3oBaTenbHON MPOTPaMMBbl, J0JKHA OBITH HE MEHEe
25 MpOLEHTOB.

5. Ouemca pe3yJabTaTOB OCBOCHUSA NMPOrpaMMbl NOATOTOBKH CMICHIUAJTUCTOB CPECIHEr0 3B€HA

5.1. Ouenka kauectBa ocBoeHusi [IIICC3 Brio4aeT TEKyLIMH KOHTPOJb YCIEBAEMOCTH,
MPOMEKYTOUHYIO U TOCYAAPCTBEHHYIO UTOTOBYIO aTTECTAllMK 00yYaroIuXcsl.

5.2. KonkpeTtHble (GOpMBI U IPOLIEAYPHI TEKYILIET0 KOHTPOJIS YCIIEBAEMOCTH, IIPOMEKYTOUHOM
aTTeCTallud TO KaXJOM JUCHUIUIMHE M Npo(ecCHOHATBPHOMY MOJYIIO pa3paldaThIBAIOTCS
MIPETo1aBaTeNIIMU M JIOBOJSATCS JI0 CBEACHUS OOYYaIOLIMXCsl B TEYEHHE MEPBBIX JABYX MECSIEB OT
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Hayvana oOy4eHwHs.

5.3. Jna arrecranuu OOYydYarOUIMXCSl HAa COOTBETCTBUE HUX MEPCOHATBHBIX JIOCTHIKECHUHN
nodtanueiM  TpeboBaHusaM [IIICC3 (Tekymuii KOHTpOJb YCIIEBAEMOCTH M MPOMEXKYTOYHAs
aTTecTanus) co3laHbl (DOHABI OLEHOYHBIX CPEICTB, IO3BOJISIIOIIME OLICHUTh YMEHUS, 3HaHUS,
MPAKTUYECKHUM OIBIT 1 OCBOCHHBIE KOMIIETCHIIUH.

@OoH/BI OIEHOYHBIX CPEJICTB JIsi TMPOMEKYTOYHOW aTTeCTallMd [0 JUCHUIUIMHAM W
MEXIUCIHMIUIMHAPHBIM ~ KypcaM B COCTaBe NpPOQECCHOHANBHBIX MOIYyIeHd pa3padoTaHbI
MIPENnoJaBaTeNIIMU U YTBEPKACHBI JUPEKTOPOM KOJUIEDKA, JUISI MPOMEKYTOYHOW aTTECTAllUU I10
podeccHoHAIbHBIM MOJYJISM U JUIsl TOCYJapCTBEHHONW HTOTOBOM aTTecTallud — pa3paboTaHBbI
npenojaBaTesieM(IMU) U YTBEPXKJAEHBl JAUPEKTOPOM  KOJUIE)KAa II0CNEe IMpPEeABapUTEIBHOTO
MOJIOKUTEIILHOTO 3aKJII0UeHusl paboToaaTesnei.

JIst IpOMEXYTOYHOM aTTECTAIlMU OO0YYaIOIIUXCS M0 TUCHHUTIIMHAM (MEXIMCIUTLTHHAPHBIM
KypcaMm) KpoMme IpernojaBareiel KOHKPETHOM IUCHUIUIMHBI (MEXIUCUMILIMHAPHOTO Kypca) B
KauyeCcTBE BHEIIHHUX 3KCIEPTOB MPUBJIEKAIOTCS MPENOJaBaTeNId CMEXHbIX JUCIUILINH.

Jljig MakcUManbHOTO MPUOIMKEHUSI TIPOrpaMM IMPOMEXKYTOUYHOM aTTecTallui 00ydaroluXcst
o MpodeccCHoHATbHBIM MOJYJISM K YCIOBUAM Oynyiied mnpogeccuOHaIbHON AeATEIbHOCTH B
KayeCcTBE BHEIITATHBIX SKCIIEPTOB MPUBIIEKaIOTCA pabOTOJaTENH.

5.4. OueHka kadyecTBa MOATOTOBKU OOYYArOMIMXCS U BBITYCKHUKOB OCYILECTBISIETCS B JIBYX
OCHOBHBIX HaIlPaBJICHUSIX:

- OLIEHKa YPOBHS OCBOEHUS JUCLUIUINH;

- OIICHKA KOMITETEHIIMA 00yJaronuxcsl.

5.5. K rocymapcTBeHHON MTOTOBOM aTTECTAIlMU JIOTYCKAIOTCS OOydJaroIuecs, He MMEIOIIHE
aKaJeMHUYECKUX 3aJ0DKEHHOCTEH U B MTOJIHOM 00beMe BBIMOIHUBIINE yYEOHBIH TIIaH.

5.6. T'ocynapctBennass utoroBas arrectanus (namee — ['MA) sBisercs o0si3aTenbHOM TSt
oOpazoBatenbHbIx opranmzanuii CI10. OHa mpoBOAUTCS MO 3aBEPIICHHH BCETO Kypca OOydeHUs
o HampapjieHuto mnoarotoku. B xome [MA  oneHuBaercss CTeNEeHb  COOTBETCTBUSA
chopMUPOBAHHBIX KOMIIETEHIIMH BBITTYCKHUKOB TpeboBanusm OI'OC CIIO.

5.7. BBIYCKHUKH, OCBOMBILIKE MPOTPaMMBbl IMOATOTOBKH KBATH(PHUIMPOBAHHBIX pabOUMX,
ciyxamux, caaior A B hopMe 1eMOHCTPAalIMOHHOTO SK3aMeHa.

locynapctBenHass uWTOroBasi arTecTalusl 3aBEpILIACTCs IMPUCBOCHHEM KBaM(UKALUU
KBAIM(ULIUPOBAHHOTO paboyero, CIy)Kallero: HAaUMEHOBaHHWE KBaIH(PHUKAIMU CIIeHHaINCTa
cpenHero 3BeHa: CrenualucT Mo JOKYMEHTAIMOHHOMY OOECIEUEHUIO YIPABJICHHUS U apXUBHOMY
neny.

BhInycKHHUKH, OCBOMBIIHNE MPOTrpamMMbl MOJATOTOBKU CHEIHAIMCTOB CPEJHEr0 3BEHA, CHIAIOT
I'MA B ¢dopMe AEMOHCTPALIMOHHOTO OJK3aMEHa M BBIMYCKHON KBalU(UKAMOHHON pabOThI
(munmoMHas paGoTa, JUIUIOMHBIA TpoekT). TemaTuka BBIMYCKHOW KBaTU(UKAIIMOHHOW pabOTHI
COOTBETCTBYET COJIEPKAHUIO OJHOTO WJIM HECKOJILKHX MPO(decCHOHANBHBIX Moaynei. TpeboBanus
K COJIep)KaHHI0, 00beMYy U CTPYKType IUIUIOMHOM palboThl 00pa3oBaTesibHAs OpraHU3aIus
ompezenser camocrosTenbHo ¢ yuetom [1OI1.

5.8. ns rocynapcTBEHHOW HWTOTOBOM arTectalMu 0Opa3oBaTeNbHONW OpraHu3anuen
pa3pabaTsIBaeTcs MporpaMma rocy1apCTBEHHOM UTOTOBOM aTTECTAIlMK U OLICHOYHBIE MAaTEPUAIIBI.

5.9. OGyuarouiemycsi, 3aBepIIUBIIEMY 00yd4eHHE MO MpOorpaMMe MOJArOTOBKU CIEIHAIHCTOB
CpPEOHEr0 3B€HAa M YCIHEIIHO MpOLIEANIEMY TOCYJAapCTBEHHYI0 MTOTOBYIO aTTECTalUlo, Ha
OCHOBaHMM pemeHnus ['ocynapcTBEHHOM 5K3aMEHAallMOHHOM KOMHUCCHUU BBIAAETCS JUILIOM O
cpeaHeM npogeccuoHaTbHOM 00pa30BaHUM C IPUCBOCHUEM KBATM(PUKALMU CIEUUAINCTA CPETHETO
3BeHa: CHenuanucT no JOKYMEHTAIIHOHHOMY 00€CTICUeHHIO YITPABJICHUS U apXUBHOMY JIETy.
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