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TAIIOY CO «Camapckuii rocy1apcTBeHHbIH KOJJIETA»
IIporpamMa NoAroTOBKHM CHEHHMATUCTOB CPeIHEro 3BeHa

1. O01Me MoJI0KeHu I

1.1. HopMaTuBHO-IpaBOBbIe OCHOBBI  pa3padOTKM MNPOrpaMMbl  MOATOTOBKH
CIeNHATHCTOB CPEAHEro 3BeHa

[Iporpamma moAroToBKU crieruainucToB cpeaHero 3seHa (nanee [MIICC3) nmo criennanbHOCTH
46.02.01 JlokyMeHTallMOHHOE OOECIeYeHne YIpPaBICHUs W aApXUBOBEJACHHE - KOMILIEKC
HOPMAaTHUBHO-METOIUYECKON OKYMEHTAIluU, perjaMeHTHPYIOIINHA colepKaHue, OpraHu3aluio U
OLIGHKY KauecTBa MOJATOTOBKHM OOy4YalOIMXCsl W BBITYCKHMKOB Mo crnenuaibHocTH 46.02.01
JlokyMeHTalmoHHOE o0ecrieueHue yIpaBiIeHNus U apXUBOBEACHHUE.

Hopmarusnyto npaBoByto ocHoBy pa3zpabotku [IIICC3 cocTaBnsior:

- ®enepanpbnii 3akoH Poccwuiickoit ®enepanmu ot 29.12.2012 1. Ne 273 ®d3 «O6
oOpa3zoBanuu B Poccuiickoit denepanun» (B AeiicTByONMEH peJakiinn);

- @enepanbHBIi  TOCYIAapCTBEHHBIH  oOpazoBaTenbHbii  cTanmapt (PI'OC) 1o
cnennanbHOCTH 46.02.01 JloKyMeHTalMOHHOE OOecleueHne YIpaBiICHUS W apXUBOBEACHHE,
YTBEPKJIEHHOTO TIpukazoM MunucrtepcTBa npocsemeHus Poccuiickoit ®depepamuu ot 26
aBrycra 2022 r. Ne 778 (3apeructpupoBaHo B Muniocte P® 30 centsabps 2022 r.,
peructpanuoHasiii Ne 70318);

- IIpodeccuonanbubiii  cranmapt  «Cnenmuamuct MO OPraHU3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OO0ECTIEUeHHUIO YIpaBICHHUsI OpraHu3aluei», YTBEPXKACHHBIN MPUKa30M
MunuctepeTBa TpyAa U conranbHoi 3amuThl Poccuiickoit ®enepaunn ot 15 nronst 2020 rona Ne
333mn;

- @epepanbHBId TOCYJApCTBEHHBIN 00pa3oBaTelIbHBI CTaHAAPT CpEIHEro OOIIero
0o0pa3zoBaHus», YTBEPXKIACHHBIM TpukazoMm MwuHoOpHayku Poccum ot 17.05.2012 1. Ne 413 (B
JEHUCTBYIOIEH PeIaKIUN);

- Ilpukaz MunucrepcrBa npocsemienus Poccuiickoit @enepanuu ot 24.08.2022 r. Ne 762
«O06 yrBepxkaenuu Ilopsiika opraHu3anuy U OCYHIECTBICHHS 00pa30BaTeIbHON AEATEIbHOCTH O
00pa3zoBaTeNbHBIM MPOrpaMMaM CPEAHETO MPOGEeCCHOHATHHOTO 00pa3oBaHUsM» (B EUCTBYIOIIEH
peaKium);

- Ilpukaz MwuHucTEpcTBAa HAayKHW W BBICIIETO OoOpa3oBaHus Poccuiickoit Denepanuu u
MunucrepctBa npocsemenus Poccuiickoir @enepaunn ot 5 aBrycra 2020 r. Ne 885/390 «O
MPaKTUYECKOU MOATOTOBKE 00y4JarOIIuXxcs» (B ASHCTBYIONMICH PEIaKIINN);

- IIpuka3z MunucrepcrBa npocseuienust Poccuiickoit ®@enepanun ot 08.11.2021 Ne 800
«O6 yrBepxaennn Ilopsiaka TpoBeNCHUS TOCYIapCTBEHHOW MTOTOBOM aTTeCTAalluud TIO
00pa3zoBaTenbHbIM nporpaMMmam CpEeAHETO npodeccuoHaTbHOTO o0pa3oBaHUs»
(3apeructpupoBano B Muntocte PO 07.12.2021 Ne 66211)» (B neicTByromei peaakiium);

- [Ipuka3 MunuctepcrBa obpazoBanus u Hayku Poccuiickoit @enepanun ot 14.10.2022 r.
Ne 906 «OO6 yrBepxnenuu Ilopsiaka 3amoiiHEHUS, y4e€Ta W BBIJaYd JUILUIOMOB O CpEIHEM
npodeccuoHaabHOM 00pa30BaHUU U UX JAYOJIHUKATOBY;

- IIpuka3z Munnpocsemienuss Poccun ot 08 ampenst 2022 1. Ne 153 «O06 yTBepkaeHUH
[Mopsinka pa3pabOTKM TPUMEPHBIX OCHOBHBIX 00pa30BaTENbHBIX MPOrpaMM  CpPEIHEro
npogeccuoHaNbHOTO 00pa3oBaHMs, TMPOBEIECHHUS HUX OKCIEPTU3bl M BEICHHUS peecTpa
OPUMEPHBIX  OCHOBHBIX  0O0pa30BaTENbHBIX MPOTPaMM  CpeJHEro  Mpo(ecCHOHATBHOTO
00pa3oBaHUY;

- Ilpukaz MunucrtepcrBa obpasoBanuss u Hayku P®D ot 17 mas 2022 r. Ne 336 «O6
YTBEP)KJACHUHM TIepeuHeil mpodeccuii W CHerualbHOCTeH CcpeaHero mnpodecCHOHAIBHOTO
o0pa3oBaHMsI M YCTAaHOBJICHHH COOTBETCTBHS OTAEINBHBIX MNpodeccuid M CcrHenuanbHOCTen
cpenHero mpodecCHOHATBbHOTO 00pa30BaHUs, yKa3aHHBIX B ATHUX MEpPEUYHSIX, MpodeccusM u
CHEIUATIBHOCTIM CPEIHETr0o MpodhecCHOHAIBLHOTO 00pa30oBaHus, IEPEUYHN KOTOPBIX YTBEPKIACHBI
npukazoM MuHHCTEpCcTBAa 00pa3oBaHus u Hayku Poccuiickoit @eneparuu ot 29 oktsaops 2013
r. Ne 1199 «0O06 yrBepxaeHUU TmepedyHeil mnpodeccuili W CHenHaNbHOCTEH CpeaHEero
npodecCHOHATBPHOTO0 00pa30BaHUMY,
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TAIIOY CO «Camapckuii rocy1apcTBeHHbIH KOJJIETA»

HporpaMMa MOATOTOBKH CIIEHHAJTUCTOB CPEAHEI0 3BCHA

- HopmatuBHO-MeTOqMUECKHE JOKYMEHTHI:

Meroanueckiue pPEKOMEHJAMM 1O  pa3pabOTKe OCHOBHBIX  MPOQECCHOHANBHBIX
00pa3oBaTeNbHBIX MPOrPaMM M JOMOJHUTENbHBIX MNPO(EeCcCHOHATBHBIX MPOTPAMM C Y4YE€TOM
COOTBETCTBYIOIIUX MPOPECCUOHAIBHBIX CTAHIAAPTOB, YTBEPXKACHHBIE NMPUKa3oM MuHOOpHAyKH
Poccum ot 22.01.2015 Ne JIJI- 1/058H;

[Iucemo Munnpocsemenuss Poccun ot 14.04.2021 Ne 05-401 «O HanpasieHuun
METOJUYECKUX PEeKOMEHIaluil» (BMecTe ¢ MeToAMYeCKUMH PEKOMEHAAIUAMH 0 peaau3anuu
cpenHero ob6mero oOpa3oBaHus B IpeneIax OCBOCHUs 00pa30BaTeIbHOM MPOTPAaMMBbI CPEIHETO
npodeccuoHaIbHOT0 00pa3oBaHus Ha 0a3e OCHOBHOTO 00IIero o0pa3oBaHusl);

MeToanueckux peKoMeHIauii o GopMUPOBAHUIO BapHATHBHOM COCTaBIAIOIIEH (4acTH)
OCHOBHBIX Mpo(ecCHOHANBHBIX 00pa30BaTEIbHBIX MPOrPAMM B COOTBETCTBUHU C (eepaabHbIMU
rocyIapCcTBEHHBIMH CTaHAApTaMU CpeaHero mpodeccuoHaibHOro obpazoBanus B Camapckoi
obmactu (ITuckMo mMuHHCTepcTBa 0oOpa3zoBanus u Hayku Camapckoit ob6mactu ot 15.06.2018
Nel6/1846).

- YcraB TOCYJapCTBEHHOIO  aBTOHOMHOIO  IMpOo(ecCHOHAIBHOTO  00pa3oBaTeIbHOTO
yupexaenus: Camapckoit odmactu «CaMapckuii TOCYapCTBEHHBIN KOJIIEIK;

- Jloxanbeublie akThl 'ATIOY «CI'K»:

[Tonoxxenne 06 00pa3oBaTENBbHON MpPOrpaMMe CpeHEro MPoQecCHOHATBHOT0 00pa30BaHus,
yTBepxkaeHHoe npuka3zom aupekropa AIIOY «CI'K» ot 02.04.2018 Ne 75-ox;

[lonoxxeHne 0 MPaKTUYECKOW IMOATOTOBKE, YTBEP)KIAEHHOE IpukazoMm aupekropa ['AIIOY
«CI'K» o1 27.10.2020 Ne 184-ox;

[TonoxxeHnne o mepeBOJE, OTYMUCICHUU M BOCCTAHOBJICHUH OOYYAIOIIMXCS, YTBEP)KICHHOE
npukazom aupekropa 'AIIOY «CI'K» ot 14.04.2023 Ne 85-o1;

[Monoxxenne o KypcoBod pabore (TpoeKTe) MO AUCHUIUIMHE, YTBEPKISCHHOE MPUKA30M
nupektopa 'ATIOY «CI'K» ot 27.05.2020 Ne 100-o0x;

[lonoxxeHne o0 TMOpSAAKE OpraHU3alMKd AyaJbHOTO OOYUYEHHs, YTBEp)KIECHHOE MPUKA30M
nupektopa 'ATIOY «CI'K» ot 02.02.2021 Ne 60-01;

[lonmoxxenne 00 oOpraHu3alMM M TPOBEJCHUM TEKYIIETO KOHTPOJS YCIHEBAEMOCTH H
MPOMEXYTOUYHOM aTTeCTalnu, yTBEepKIAeHHOe puka3zoM nupektopa ['AIIOY «CI'K» ot 02.03.2022
Ne 135-ox;

[TomoxxeHne O BBIMYCKHOW KBaIU(PUKAMOHHOW paboTe MO MporpaMMaM IOATOTOBKH
CIEIMAJINCTOB CPEAHET0 3BEHa, YTBEpKIAEHHOe npukazom aupekrtopa ['AIIOY «CI'K» or
02.03.2022 Ne 135-ox;

[TonoxxeHne o MPOBEICHUH TOCYAApCTBEHHON HTOTOBOM aTTeCTallMd MO 00pa30BaTeIbHBIM
IporpaMMaM CpeJHEero NpoQecCHOHANIBHOIO 00pa30BaHUs, YTBEPKIEHHOE MPUKA30M JAUPEKTOpa
T'ATIOY «CI'K» ot 14.04.2023 Ne 85-o01;

[Tonoxkenne 00 ~ aJanTUPOBAHHBIX  OOpPa30BAaTEIbHBIX  MPOrpaMMax  CPEIHEro
npodeccuoHaabHOro 00pa3oBaHus, yTBepxkaeHHoe mnpukazoM gupektopa ['AIIOY «CI'K» or
27.05.2020 Ne 100-o01;

[lonoxxeHne o0 mNOpsSAKE 3alOJHEHUs, Yy4yeTa M BbJAYM JUIUIOMOB O CpEIHEM
podeCCHOHAIBHOM 00pa30BaHUU U UX JTYOJIMKATOB, YTBEPXKIACHHOE MpuKazoM aupekropa [AIIOY
«CI'K» ot 04.05.2023 Ne 90-ox;

[TonoxxeHue o mopsAake MprueMa Ha oO0ydeHHe Mo 00pa30BaTEIbHBIM MPOTrpaMMaM CPETHETro
npodeccuoHaabHOro 00pa3oBaHus, yTBepxkaeHHoe mnpukazoM gupektopa ['AIIOY «CI'K» or
22.01.2024 Ne 26-op;

[IpaBuna BHYTpEHHEro pacrmopsiika OOyYalOIIMXCs, YTBEpXKICHHBIE MPUKA30M IUPEKTOpa
'AIIOY «CI'K» ot 27.02.2020 Ne 58-o01.



TAIIOY CO «Camapckuii rocy1apcTBeHHbIH KOJJIETA»
IIporpamMa NoAroTOBKHM CHEHHMATUCTOB CPeIHEro 3BeHa

1.2. HopmaTuBHBIH CPOK OCBOEHHS NMPOrPaMMBbI

Hopmarusnsbiii cpok ocBoenus [IIICC3 no cneumansHoctu 46.02.01 JlokymMeHTanMOHHOE
obecrieueHre yIpaBiIeHUs U apXUBOBEJICHUE ITPU OYHOH (hOpME MOTydeHUs 00pa30BaHUS:

- Ha 0a3e ocHOBHOTO 001Iero oopa3oBanus — 2 roga 10 mecsies.

1.3. CTpykTypa 1 00beM 00pa3oBaTeJIbHOM NPOrPaMMBbI

Crtpykrypa npodeccuoHaTbHON O06beM 00pa3oBaTENbHOM MPOTPaAMMBI B

00pa3oBaTeNLHOM MTPOTPAMMBEI aKaJIeMUIECKHX Jacax
JucturnmuHbl (MOIYIIH) He MeHee 1476
[IpakTuka He MeHee 432
l'ocynapcrBeHHas UTOroBas arrecTanys 216

OO6uwmit 06eM 00pa30BaTENbHOM MTPOrPaMMBI:

Ha 0a3e cpemHero o01ero oopa3oBaHus 2952
Ha 0a3e OCHOBHOro o0Iero oOpa3oBaHMs, BKJIIOYAs 4428

MOJlyd4eHUEe CpenHero obmero oOpa3oBaHUsT B
COOTBETCTBUM C TpeOoBaHusAMH  (emepaabHOTO
TOCY/IapCTBEHHOTO0  00pa30BaTENBLHOTO  CTaHAapTa
cpemHero odmiero oopa3oBaHus

2. XapakTepucTnKa npopecCHOHAJILHOM 1eSITeJIbHOCTH BbIYCKHHKOB
2.1. Ob6aactb npodeccHOHATBHOM AeSITeJIbHOCTH BHINTYCKHUKOB
O6macth mpodeCCHOHATBHOW  JCATENHHOCTH  BBIMYCKHUKOB: (07 AJIMHUHHUCTPATHBHO-

yIpaBiieH4YecKast U O(pUCHAs JeSITeIbHOCTb.

2.2. Buabl 1esiTeIbHOCTH M KOMIIETEHIIUM BHIYCKHUKOB

Kon Haumenosanue

Bl 1 OcyuiecTBiieHHe OPraHM3ALMOHHOTO M JOKYMEHTAIIMOHHOr0 o0ecmeveHus
NesiTeJIbHOCTH OPraHu3aIum.

MK 1.1. | OcymecTBasaTh npuéM-mepenavy ynpaBiIeHYECKOW MH(POPMALMU C MOMOIIbIO CPEJCTB
MH(GOPMALMOHHBIX 1 KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

MK 1.2. | KoopauaupoBaTh paboTy MIPUEMHON pyKOBOAMUTEINS, 30H MPHEMa PA3IUUYHbBIX KaTeropuit
MOCETUTENICH OpraHu3alnH.

[1K 1.3. | Bnagers HaBbIKaMH IJIAHUPOBAHUS pabovero BpeMeH! PYKOBOJIUTEIS M CEKPETapsl.

I[IK 1.4. | OcyiecTBasATh NOATOTOBKY AEJIOBBIX MOE3J0K PYKOBOIUTENS U JIPYIMX COTPYIHUKOB
OpraHu3alMH.

I[IK 1.5. | Bnagers cmocobamu opraHu3anuu pabouero mpocTpaHCTBAa NMPHEMHOM M KaOHHeTa
PYKOBOAMTEIIS.

IIK 1.6. | OcymecTBasTh paboTy MO MOATOTOBKE M MPOBEIECHUIO KOH(EPEHTHBIX MEpOIPHITHH,
obecnieunBaTh HH(POPMATMOHHOE B3aUMOCHCTBHE PYKOBOAUTENS C MOJPA3ACICHUEM H
JOJDKHOCTHBIMU JIMITAMH OPTaHU3aINH.

[IK 1.7. | OdbopmisiTh OpraHU3aIMOHHO-PACTIOPSIUTENBHBIC JOKYMEHTHI M OPTaHU30BBIBATh
pa60Ty C HUMH, B TOM YUCJIC C UCTTIOJIb30BAHUC aBTOMATH3UPOBAHHLIX CUCTCM.

IIK 1.8. | OdbopmisTh JOKYMEHTHI 10 JIMTYHOMY COCTaBY U OpPTraHHW30BBIBATh pabOTy C HUMHU, B TOM
YUCJIC C UCITOJIb30BAHUCM daBTOMATU3UPOBAHHBIX CUCTCM.

[IK 1.9. | Opranu3oBbIBaTh TEKYIEe XpaHEHUE JIOKYMEHTOB, 00paOOTKY Jei ISl OTIEpaTUBHOTO
XpaHCHUA, B TOM YHUCJIC C HCITIOJIb30BAHUECM AaBTOMATU3UPOBAHHBIX CUCTCM.

B/ 2 Opranusanusi apXuBHOH padoThI MO JOKYMEHTAM OPraHU3alUil Pa3jIH4YHbIX (opM
COOCTBEHHOCTH.
[IK 2.1. | OcymiecTBisITh KOMIUIEKTOBAHUE AapXMBHBIMM JIelaMHM  (JOKYMEHTaMH) apXxuBa
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TAIIOY CO «Camapckuii rocy1apcTBeHHbIH KOJJIETA»

HporpaMMa MOATOTOBKH CIIEHHAJTUCTOB CPEAHEI0 3BCHA

OpraHu3aIyy.

K 2.2. | Bectn yuér apxuBHBIX M€l (ZOKYMEHTOB), B TOM 4HCIE C HCIHOJIb30BAHUEM
aBTOMAaTH3UPOBAHHBIX CHCTEM.

[IK 2.3. | OcymecTBisTh XpaHEHHWE apXHMBHBIX Jed (JOKYMEHTOB) C TOCTOSHHBIM CPOKOM
XPAaHEHM U 110 JUYHOMY COCTABY B apXUBE OPraHU3aALUN.

[IK 2.4. | OcymecTBisITh XpaHEHUE, KOMIUIEKTOBAHUE, YUET U UCITOIH30BaHUE eI (JIOKYMEHTOB)
BPEMEHHOI'0 XPAHEHHUSL.

[IK 2.5. | OcymecTBiATh HCIOJIB30BAHME APXMBHBIX Je7 (JOKYMEHTOB), B TOM YHCIE C
HCITOJIb30OBAHUECM aBTOMATU3HPOBAHHBIX CUCTCM.

B3 OcBoeHHEe OTHOM WJIM HECKOJbKHX mNpodeccuii padovyux, T0JKHOCTEN CIy:KaluX
(CexpeTapb-aAMMHHUCTPATOD).

OO0111ie KOMIETEHIIH BBITYCKHUKA

Kon HaumenoBanue
OK 01. | Beibupats  cnocoObl  pemieHust  3amad4  NPO(PECCHOHANBHON  JAEATENbHOCTH
NPUMEHHUTEIHHO K Pa3JIMUHbIM KOHTEKCTaM.
OK 02. | Mcnonb3oBaTh COBpPEMEHHBIE CpEICTBA IOWMCKA, aHAJIW3a W  HHTEPIpPETAUU
uHpopManuu ¥ HMHOOPMAIIMOHHBIE  TEXHOJOTMHM Ui  BBINOJHEHHS — 3a/ad
pohecCHOHATLHOM e TENIbHOCTH.
OK 03. | IlmanupoBaTh M peaqu30BBIBaTH COOCTBEHHOE MPO(ECCHOHAIBHOE U JHMYHOCTHOE
pa3BUTHE, NPEINPUHUMATEIbCKYIO JEATEIbHOCTh B IpodeccuoHaNIbHON cdepe,
UCTOJIb30BaTh 3HAHUSA 1O (PUHAHCOBOM TIPaMOTHOCTH B PAa3JIMYHBIX JKU3HEHHBIX
CUTYalUsX.
OK 04. | DddexTuBHO B3aMMOICHCTBOBATh U Pa0OTATh B KOJJICKTHBE U KOMAH/IE.
OK 05. | OcymiecTBiasiTh YCTHYIO U MUCbMEHHYI0O KOMMYHHUKALIMIO HAa TOCYAApPCTBEHHOM SI3BIKE
Poccuiickoit @enepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIBHOTO M KYJIBTYPHOTO
KOHTEKCTA.
OK 06. | IlposBiATh Tpa’kJaHCKO-NIaTPUOTUYECKYIO IO3ULHIO0, JEMOHCTPUPOBATh OCO3HAHHOE
MOBE/ICHHE Ha OCHOBE TPAJUIIMOHHBIX OOIIEYEeTIOBEYECKUX LIEHHOCTEH, B TOM UHCIE C
Y4E€TOM TapMOHM3AlMM MEXKHALUMOHAIBHBIX M  MEXKPEJIUTHO3HBIX  OTHOILICHMH,
MPUMEHSTh CTAaHAAPThl AHTUKOPPYINIIHOHHOTO MOBEACHHUSL.
OK 07. | ConeiicTBOBaTh COXPAHEHUIO OKPYXKAIOIIEH Cpenbl, pecypcocOepeKeHn o, TPUMEHSTh
3HaHHUS 00 U3MEHEHHUH KJIMMaTa, MIPUHIIUITBI OCPEXIIMBOTO MPOU3BOICTBA, Y (PEKTUBHO
JICCTBOBATh B YPE3BbIYANHBIX CUTYALIHSIX.
OK 08. | Ucnonb3oBaTh cpeacTBa (DU3UYECKON KYJIBTYpPHl ISl COXpPAaHEHUS M YKPEIUICHUS
3I0pOBbsI B Tpolecce Mpo(pecCHOHATBHOW  JNEATENBHOCTH U MOAJEpKaHHS
HEO0OXOAMMOT0 YPOBHS (DU3NYECKOM MOATOTOBICHHOCTH.
OK 09. | Ilonmp3oBaThcsi  mpodeCCHOHANBHOM  JOKYMEHTAIlMel Ha  TOCYJapCTBEHHOM W
MHOCTPAaHHOM SI3bIKAX.

2.3. CnennajbHble TpeOOBaHUS

Jluna, moctynuBIIMe Ha OOy4YeHHE, NOJKHBI MMETh JTOKYMEHT O IOJIyYeHHH OCHOBHOIO
o011ero o0pa3oBaHUs UM CPEAHETO 00IIero oopa3oBaHusl.

KommiektoBanue tpynn mo crneruanbHocTH 46.02.01 JlokymeHTalmoHHOE oOOecreYeHne
yIIpaBJICHUS U apXUBOBEJCHHE 3a CUET CPEACTB O0/KeTa MPOBOJUTCS Ha OOIIEIOCTYITHOM OCHOBE.
B cnydae eciau 4YMCIEHHOCTh MOCTYMAIOIIUX TIPEBHIIIAET KOJUYECTBO MeECT, (HMHAHCOBOE
o0ecrieyeHne KOTOPhIX OCYIIECTBISICTCS 3a CUET OIO/KETHBIX aCCUTHOBAHHM, MpuUeM Ha o0y4yeHHe
MIPOM3BOJUTCS Ha OCHOBE PE3YJIbTaTOB OCBOCHMSI MOCTYHNAIOUIMMH 00pa30BaTENIbHON MPOTrpamMMbl
OCHOBHOTO OOIIEr0 WM cpenHero oOmero oOpa3oBaHUS, YKa3aHHBIX B MPEICTABICHHBIX
MOCTYIAOIIMMU JOKYMEHTaX 00 00pa3oBaHuUM.
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3. JIoKyMeHTbI, Onpeae/isiionue colepKaHue 1 OPraHu3anuio
o0pa3oBaTeIbLHOIO Mpoiecca

3.1. Y4eOHblil nian
3.2. Kanenaapuplii rpaguk y4eOHOr0 mpouecca
3.3. [IporpaMmbl y4eOHBIX IPeAMETOB 00111€00pa30BaATEIbLHOI0 IMKJIA
[Tporpamma OVYIL.01 Pycckuii si3pik
[Iporpamma OVII.02 JIuteparypa
[Tporpamma OVYII.03 MaremaTtuka
[Iporpamma OVYII1.04 MHocTpaHHBIH S3bIK
[Tporpamma OVYIIL.05 Nudopmatuka
[Iporpamma OVYIL.06 ®dusuka
[Tporpamma OVIL.07 Xumus
[Iporpamma OVYII.08 Buonorus
[Tporpamma OVIIL.09 Uctopus
[Iporpamma OVYIL.10 ObmiecTBo3HaHKE
[Tporpamma OVYII.11 I'eorpadus
[Iporpamma OVII.12 ®dusnueckas KynbTypa
[Tporpamma OVYII.13 OcHOBBI 6€30NaCHOCTH | 3aIIUTHI POIMHBI
3.4. [IporpaMMbl JUCHHUIJIMH COUMATBHO-TYMAHUTAPHOI0 IIUKJIA
[Tporpamma CI'.01 Ucropus Poccuu
[Iporpamma CI'.02 MHOCTpaHHBIN S3bIK B IPO(ECCHOHAIBHON ACATEIbHOCTH
ITporpamma CI'.03 be3onacHOCTb JKU3HEAESITEILHOCTH
[Iporpamma CI'.04 dusnueckas KyapTypa
[Tporpamma CI'.05 OcHOBBI 6€peXITHMBOTO TPOU3BOACTBA
IIporpamma CI'.06 OcHOBBI (hHAHCOBOM I'PaMOTHOCTH
[Tporpamma CI'.07 O6rure komneTeHIuy mpodeccuonana
[Iporpamma CI'.08 ConuanbHo 3HaUMMasi JESITENBHOCTD
3.5. IIporpamMMbI M CHUILIMH 001enPO(eCCHOHAIBHOT0 IUKJIA
[Iporpamma OI1.01 DxoHOMUKa OpraHU3alui
IIporpamma OI1.02 MenemxmeHT
[Iporpamma OI1.03 TlpodheccuonanpHasi ITUKA ¥ OCHOBHI IEJIOBOTO OOIICHUS
[Tporpamma OI1.04 [TpaBoBBIe OCHOBBI TPOGECCHOHATHHOM IEATETLHOCTH
[Iporpamma OI1.05 NHpopManiMoHHBIE U KOMMYHHUKAIIHOHHBIE TEXHOJIOTUU
[Tporpamma OI1.06 Pycckuii 361k B mpohecCHOHATBHOM NeITETEHOCTH
[Iporpamma OI1.07 KomnbroTepHast 06paboTka JOKYMEHTOB
3.6. IIporpaMMbI Ipo(hecCHOHATBHOTO IUKJIA
[Mporpamma I[IM.01 OcymiecTBieHUe OPraHU3alMOHHOTO U JIOKYMEHTAIIMOHHOTO O0ecredYeHus
JEeSITeIbHOCTH OpraHu3aluu
MJK.01.01 JTokymeHTanimoHHOe obecrieueHHe yrpaBIeHUs
MJIK.01.02 Opranu3zarus paboThI ¢ AJIEKTPOHHBIMU JJOKYMEHTAMU
MJIK.01.03 Opranu3zamnusi ceKpeTapckoro o0CIy>KMBaHUS
MJIK.01.04 JlokymeHTalinOHHOE o0ecrieueHue KaIpoBOM CITyKObI
VII.01 YuebHas nmpakTuka
[I1.01 [IponsBoACTBEHHAs TPAKTUKa
[Iporpamma IIM.02 Opranuzanus apXuBHOW pabOTHI MO JOKYMEHTaM OpraHHU3alMi pa3IuYHbIX
dbopM COOCTBEHHOCTH
MJK 02.01 Opranu3zamusi apXuBHOM pabOTHI 110 JOKYMEHTaM OpraHU3aIii pa3InyHbIX GopM
COOCTBEHHOCTHU
VII.01 YuebHas nmpakTuka
[I1.01 [IpousBoACTBEHHAs TPAKTUKa
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[Iporpamma TIM.03 OcBoeHMe OAHOW WM HECKOJbKUX Tmpodeccuii pabdounx, TOKHOCTEH
ciyxamux (Cekperapb-aIMHUHHCTPATOP)

MJIK.03.01 TexHosorusi BBIMOJHEHUs pPabOT momKHOCTH cayxamux Cekperapp —
aAMUHHUCTPATOP

VI1.03 YuebHas mpakTUKa

[111.04 ITpon3BoacTBEHHAs MPAaKTHKA
[Tporpamma ITI1.00 [Ipon3BoacTBeHHAs MpaKTHKA (TIPEITUTIIIOMHA )

3.7. Bocniutanue 00y4aromuxcsi IpH OCBOCHHMH NPOrPaMMBbl NOATOTOBKH CIENHATHCTOB
cpe/iHero 3peHa

3.7.1. Pabouas mporpamMma BOCTIUTaHHS

3.7.2. KanmeHgapHblii IJIaH BOCITUTATEILHON pabOThI

4. YcjoBus peaju3aliii NPporpaMMsbl NOATOTOBKH CHENMAINCTOB CPeIHero 3BeHa

4.1. MaTepuajbHO-TeXHUYECKOE o0ecnevyeHre MPOrpaMmMbl MOJATOTOBKY CHEHUAINCTOB
CpeaHero 3BeHa

CneuuanbHble TIOMEUICHHS JOJDKHBI MPEACTaBIATH CcO00M ydeOHble ayauTOpUU IS
MIPOBEJICHUS 3aHATUN BCEX BUJIOB, MPEAYCMOTPEHHBIX 00pa30BaTEIBHOM IPOTPaMMOiA, B TOM YHCIIe
TPYONOBBIX M HWHAMBHUIYATbHBIX KOHCYJIbTAallMd, TEKYLIEro KOHTPOJIS M IPOMEXKYTOYHOU
aTTeCcTalllu, a TAaKXKe TIOMEIICHHSI Il CAMOCTOSTEIbHON U BOCTIUTATEIHHON PabOThl, MACTEPCKHE U
nabopaTopuM, OCHAIleHHbIE OOOpYJOBaHWEM, TEXHUYCCKUMH CpPEJICTBaMHU OOydYCHHS |
MaTepualaMH, YIUTHIBAIOIIMME TPEOOBaHUS MEXKTyHAPOIHBIX CTAaHIAPTOB.

[lepeueHp y4eOHBIX ayAUTOPUI, CIEUUATU3UPOBAHHBIX KAaOMHETOB M MaTepuaibHO-
TEXHHYECKOTO 00ECTICUeHHUs BKIIIOUALT B CEOSI:

KaOunersr:

COLIMATbHO-9)KOHOMHUYECKUX U YIPABICHUYCCKUX AUCIIUILINH;
MHOCTPAHHOTO fA3bIKA B MPO(ecCHOHANbHOMN NeATeNbHOCTH;
PYCCKOTO sI3bIKa B MPO(PECCHOHATBHON AESITETbHOCTH;
paBOBOTO obecreueHrs MpodhecCHOHATBHOM IeATeIbHOCTH;
JOKYMEHTAIMOHHOTO 00ECTICUeHHUs YIIPaBICHUS;
apXUBOBEICHUS,

po(hecCHOHABLHOM STUKU U OCHOB JIETIOBOTO OOIICHMS;
OpraHHU3aIi CEKPETAPCKOro 00CTyKUBAHNUS;

0e30IMacHOCTH KU3HEACATECIBHOCTH;

METOTUYECKUI.

JlabopaTopum:

KOMITHIOTEPHOU 00pabOTKU TOKYMEHTOB;
UH(OPMAIIMOHHBIX U KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,
apXUBHOTO JIENa;
OpraHu3aI padoThI ¢ JOKYMEHTaMHU;
CUCTEM 3JIEKTPOHHOTO IOKYMEHTO000pOTa;
yueOHast KaHIEISAPHSL.
CnopTHBHBII KOMILJIEKC:
CIIOPTHUBHBIN 341,

3anabr:

OnOIMoOTeKa, YMUTATBHBIN 3aJ1 C BEIXOJIOM B CeTh MIHTEepHET;
AKTOBBIN 3aJl.

OO0pa3zoBarenbHas OpraHu3allus, peaqu3ylolas MporpaMmy Mo cnenuagbHocTH 46.02.01
JlokyMeHTaluoHHOe o0OecrieuyeHne YOpaBlieHUs M apXWBOBEJEHHE, JOJDKHA pacloiararhb
MaTepuaIbHO-TEXHUYECKOM 0a30ii, o0ecrieunBaroiieil MpoBeIeHNEe BCEX BUIOB ITUCIUTUIMHAPHON U
MEXIUCIUTIIMHAPHON MMOJATOTOBKH, JIaDOpAaTOPHOM, TMPAaKTHUYECKOW padoThl  00ydarouuxcs,

9
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NPEyCMOTPEHHBIX Y4Y€OHbIM TUIAaHOM M COOTBETCTBYIOLIEH JAEWCTBYIOLIUM CAHUTAPHBIM U
IPOTHBOIOXKAPHBIM IPAaBUJIaM M HOPMaM B pa3pe3e BEIOPaHHBIX TPACKTOPHIA.

[Tomemienust Al OpraHU3aluy CaMOCTOSITEIbHOM U BOCIUTATENbHOM pabOThl JOJKHBI OBITh
OCHAIIIEHBl KOMITBIOTEPHOM TEXHUKOW C BO3MOXKHOCTBIO TOJAKIIIOYEHHUS K HH(POPMALUOHHO-
TEJIeKOMMYHUKaMOHHOW cetu «lHTepHeT» u o0ecmeueHueM JocTyna B 3JIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO cpelly 00pa3oBaTeIbHOM OpraHu3aluy.

Peanuzamust oOpa3oBaTenbHOM MpOTrpaMMBbl MpEAIoiaracT o00sS3aTeNbHYI0 y4eOHYI0 |
IPOM3BOJICTBEHHYIO IIPAKTHUKY.

VYueOHasi TpakTHKa peaju3yeTcss B MacCTePCKUX MpodecCHOHATBHOM 00pa30BaTEIbHON
opraHuzanu M TpedyeT Hamuuusi 0OOpyIOBaHMSA, WHCTPYMEHTOB, PACXOJHBIX MAaTEpHUasoB,
o0OecreunBarOMIUX BBIIIOJIHEHUE BCEX BHJOB pabOT, OMPENEIICHHBIX COAECpXKAHHEM IPOrpaMm
npoeCCUOHATBHBIX ~ MOJYJIEH, OTBEUalomero MOTPeOHOCTAM OTpacid H  TpeOOBaHUAM
paboToaaTenei.

[IpousBoacTBEeHHAass MpaKTHKAa peaju3yeTcss B  OpraHM3alusax Jroboro  mpoduis,
00€ecIeunBaroIINX IeATeILHOCTh 00yJaronuxcs B mpodeccuoHabHON 00J1aCTH aIMUHUCTPATUBHO-
yIpaBJIEHYECKON 1 OPUCHOM NEATETBHOCTH.

O6opynoBaHue  OpeONpUSITHA M TEXHOJOTMYECKOE  OCHAalleHHWe  pabodMx  MecT
IPOM3BOJICTBEHHON MPAaKTUKU JOJDKHO COOTBETCTBOBATH COJEPXKAHHIO IMPO(heCcCHOHATBLHON
NEeSTeNIbHOCTH M JaThb  BO3MOXHOCTh  oOydaromiemycss  OBJaeTh NpodeccHoHaTbHBIMU
KOMIIETEHIIMSIMA [0  BCEM BHUAAM JCATEIbHOCTH, MPEIyCMOTPEHHBIMH MpPOrpamMMoi, ¢
UCIIOJIb30BaHNEM COBPEMEHHBIX TEXHOJIOTUM, MAaTEpUAIOB U 000PYI0BaHUSI.

JlomyckaeTcs 3aMeHa 000py0BaHUs €r0 BUPTYaJlIbHBIMU aHAJIOTaMHU.

4.2. Y4yeOHO-MeTOoAHYeCKOe o0ecnedeHHe MPOrpaMMbl MOATOTOBKH CIIEIIHAIMCTOB CPeIHero
3BeHA

bubnuoteunsiit  ¢oHn o0pa3oBaTeNbHONW OpraHW3allUd  JOJDKEH OBITh YKOMIUIEKTOBaH
NICYATHBIMHU U3JAHUSAMHU U (WJIH) SJIEKTPOHHBIMHU U3JAaHUSAMU 110 KXKIIOW AUCIUILTHHE (MOIYITIO) U3
pacuera He MeHee 0,25 sK3eMIUIApa KaKJOr0 W3 M3/IaHUM, YKa3aHHBIX B padO4YMX MporpamMmax
JTUCIUTUTHH (MOJyJIel) B KadecTBE OCHOBHOH JTUTEpaTyphbl, HAa OJHOTO OOYdYaloOUIerocs W3 YHCIIa
JIMLI, OJHOBPEMEHHO OCBAMBAIOLINX COOTBETCTBYIOLIYIO AUCHUIUIUHY (MOIYIb).

B cnydae Hanmmuus s7aeKTpOHHOM HWH(OPMAIIMOHHO-00pPa30BaTEIBLHON CPEIbl JOMMYCKAeTCs
3aMeHa MeYaTHOro OnbamoreyHoro (poHAa MPEIOCTABICHUEM IpaBa OJHOBPEMEHHOTO OCTyIa HE
MeHee 25 MPOIEHTOB 00yJaroIuXcs K ITUGPOBOM (IIEKTPOHHON) OMOIMOTEKE.

OOyuatonmes JODKEH OBITh oOecriedeH MocTyml (yOaJleHHBIH JOCTYI), B TOM YHCIE B
cllydae TIPUMEHEHUS DIIEKTPOHHOTO OOyYCHHS, AUCTAHIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHH, K
COBPEMEHHBIM NpodeccHoHaNbHBIM 0a3aM JaHHBIX U MH(POPMALMOHHBIM CIIPABOYHBIM CHCTEMaM,
COCTaB KOTOPBIX ONpeAesseTcs B padodmMx MporpaMMmax IUCIHHILIMH (MOAYJEH) W TIOJICKHT
OOHOBJICHHIO (IIPH HEOOXOIUMOCTH).

OO6pa3oBarenpHas  mporpaMma  JODKHA ~ OOCCIEUYMBATHCA  y4eOHO-METOIUYECKOM
JOKYMEHTAIUEH 1Mo BceM y4eOHBIM AUCHUIUIMNHAM (MOIYJIISIM).

OOyuatonyiecss MHBAJIHIBI M JIUIA C OTPAaHHYECHHBIMH BO3MOXHOCTSIMH 3/I0POBBS JIOJKHBI
OBITH OOECTIeUeHBI TIEYaTHBIMH U (WJIH) 3JICKTPOHHBIMH yYEOHBIMU U3AAHUSMHU, a1allTHPOBAHHBIMU
pU HEOOXOIUMOCTH sl 00yUeHHUS YKa3aHHBIX 00yJaromuXCsl.

OOpasoBarenbHasl OpraHU3alUs JOJDKHA OBITh oOecredeHa HEOOXOAMMBIM KOMILIEKTOM
JMIIEH3UOHHOTO W CBOOOIHO paCIpOCTPaHSEMOr0 IPOTPAMMHOTO OOECIICYCHUs, B TOM YHCIIEC
OTEYECTBEHHOT'O IIPOU3BO/ICTBA.

4.3. IlpakTn4eckasi NOAroTOBKA 00yYaKOIIUXCS
[IpakTrueckass TOATOTOBKAa TMPU peaju3alvi 00pa30BaTEIbHBIX MPOrPaMM CPEIHETO
npo(ecCHOHANLHOTO O00pa30BaHMs HANpPaBICHA HA COBEPIICHCTBOBAHME MOJCIU MPAKTHKO-
OPUEHTHPOBAHHOTO  OOy4YeHHWs, yCWICHHE  poiM  paboTojareieii  NpW  MOJATOTOBKE
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KBAJM(HUIUPOBAHHBIX PAaObOYMX, CIyXKalllUX, CHELHATUCTOB CPEJHETO 3BEHAa IYyTEM pacIIUpEeHUs
KOMITOHEHTOB (4acTeil) o0pa3oBaTeNbHBIX MNPOTpaMM, IPEeIyCMaTPUBAIOIINX MOJEITUPOBAHHE
YCIIOBHUM, HETOCPEACTBEHHO CBA3aHHBIX C Oyaylied npodecCHOHAIbHON JESITENbHOCTBIO, 4 TaKXKe
oOecrieyeHns YCIOBHH IS MOJIyYeHHUs] 00Y4arOIUMUCS NMPAKTHUECKUX HABBIKOB U KOMIETEHIHH,
COOTBETCTBYIOIIMX  TPeOOBAHUAM, NPEABABISEMbIM paboTOJAaTENsIMM K  KBaIM(pUKALUAM
CTHELHUATNCTOB, PA0OYHX.

O06pa3zoBarenbHas OpraHu3aIus CaMOCTOSITENILHO IPOEKTHPYET peanu3anuio
00pa3oBaTeNbHON MPOrpaMMbl M €€ OTHCNBHBIX YacTel (AUCIUIUIMHBI, MEXAMCUUIUIMHAPHBIC
KypcChl, podecCuoHaNbHblE MOIYJIM, IPAaKTUKAa M JPyrue KOMIOHEHTHI) B (hOpMe MPAKTHUUYECKON
noarotoBku ¢ yuerom tpedosanuit ®I'OC CIIO u cienmpuky noxydaeMoil CenuaIbHOCTH.

OO0pa3zoBarenbHas AEATENBHOCTh B (POpME NPAKTUUECKON MOATOTOBKH:

— peanu3yercsi IpU TMPOBEACHUM TNPAKTHUYECKUX M JIAOOPATOPHBIX 3aHATHH, BBIIOJIHEHUH
KypCOBOT'O MPOEKTUPOBAHUS, BCEX BUJIOB IIPAKTUKH U MHBIX BUAOB YUEOHOW ACATEIBHOCTH;

— [IpeyCMaTpUBAET JIEMOHCTPALMIO IPAKTUYECKUX HABBIKOB, BBINOJIHEHUE, MOJICIINPOBAHUE
00y4aroIMMUCs OINpPENeIEHHBIX BHJIOB pa0OT A pELIeHUs MPAKTUYECKUX 3ajay, CBS3aHHBIX C
Oyaymeli mnpodeccHOHANbHON JEsTETbHOCTHIO B YCIOBUSAX, MNPUONMKEHHBIX K pealbHBIM
IIPOM3BOJICTBEHHBIM;

— MOXKET BKJIOYaThb B ceOs OTHENbHBIC JIEKIMH, CEMHUHAphl, MacTep-KIacChl, KOTOpbIE
npelycMaTpUBAIOT Tiepenady oOywarommmcs y4eOHoil wuHoOpMarmu, HEOoOXOaUMOW Jis
HOCJIEYIOLIETO BBIIOIHEHUS Pa0OT, CBA3aHHbIX ¢ Oyaymield npodecCHOHATBHON AEATENbHOCTHIO.

OOpa3zoBarenbHas JAEATEIBHOCTh B (OpPME NPAKTUYECKOH IOATOTOBKHM MOXET OBITh
OpraHM30BaHa Ha JIIOOOM Kypce 00y4eHHUs, 0XBaThIBask JUCLMILIMHBI, TPO(eCcCHOHANbHbIE MOAYIIH,
BCE BH/JIbI IPAKTUKH, TIPEAYCMOTPEHHBIE y4eOHBIM TIIaHOM 00pa30BaTEIbHON MPOTPaAMMBI.

[lpakTnyeckas NOArOTOBKA OpraHu3yercs B  Y4eOHBIX, y4eOHO-IIPOM3BOACTBEHHBIX
1a00paToOpUAX, MACTEPCKUX, YUCOHO-OMIBITHBIX XO35MCTBAaX, YUEOHBIX MOJUTOHAX, YUEOHBIX 0azax
NPAaKTUKH U UHBIX CTPYKTYPHBIX IOJpa3AeiIeHUAX O00pa30oBaTeIbHOM OpraHU3allM, a TAaKXKe B
CHelHaTbHO O0OPYAOBAaHHBIX IMOMELICHUAX (paboumx MecTax) NpOo(UIBHBIX OpraHu3aluil Ha
OCHOBAaHMM JIOTOBOpAa O IPAKTHYECKOW MOJArOTOBKE OOYYalOIIMXCs, 3aKII0YaeMOro MEXAy
o0Opa3oBaTeNbHON OpraHu3anueil ¥ NpoQUIbLHON OpraHU3alUel, OCYIIECTBIAIOMEH 1eATeIbHOCTh
10 MPO(UITIO COOTBETCTBYIOIIEH 00pa30BaTeIbHON MTPOTPaMMBI.

PesynbraTsl 0cBOeHHsS 00pa30BaTENbHON MPOrpaMMbl (€€ OTIENBHBIX YacTel) MOTYT OBbITh
OLIEHEHBI B paMKaX MPOMEXYTOUYHON M roCyJapCTBEHHON MTOTOBOM aTTECTallMU, OPraHW30BaHHbBIX
B (hopMe JeMOHCTPAIIMOHHOTO K3aMEHa.

4.4. Opranu3anvy BOCIUTAHUA 00y4AIOIINXCS

Bocnuranne o0y4aromuxcss Mpyd OCBOGHWHM MMM OCHOBHOM 0Opa3oBaTEIbHOW MPOTPaMMBbI
OCYIIIECTBIISIETCS. HA OCHOBE BKIIIOUAEMBIX B HACTOSIIYIO 00pa3oBaTelbHYIO Mporpammy paboueit
POrpaMMbl BOCITUTAHUS U KaJIEHIAPHOTO MJIaHA BOCIIUTATEIbHON paOOTHI.

Pabouyio mporpamMmy BOCHHMTaHUS U KaJCHIApHBIA IUIAaH BOCIHMTATENBbHOW pabOTHI
oOpa3oBaTenbHas OpraHu3alus pa3pabaTblBa€T U YTBEPHKIAET CAMOCTOSITENIBHO C YYETOM
MPUMEPHBIX paboueil mporpaMMbl BOCIIUTAHUS U KaJICHIapHOTO IJIaHa BOCITUTATENILHON paOoTHI.

B paszpabotke pabGoueil mporpamMmbl BOCIUTAaHUS M KaJICHIAPHOTO TIJIaHA BOCIUTATEIBHOMN
paboThl HMMEIOT TMPaBO TNPUHUMATH YyYaCTHE COBETHI OOYYalONIMXCs, COBETHl POIUTEIEH,
MIPEACTaBUTENH paboToaaTeNnei u (Miu) uX 00beIMHEHNUH (TTPH UX HATTUYINH ).

e wu 3amaun BOCOUTAHUS OOYYAlOMIMXCS TPH OCBOCHHMM HWMH 00Opa30BaTEIbHOM
IPOrpaMMBI:

Lenr paboueil mporpaMmbl BOCHUTAHUS — CO3JaHHE OPraHU3ANMOHHO-TIEAArOTHIECKUX
ycioBui  Juisi  (OPMUPOBAaHUS JIMYHOCTHBIX PE3yJbTAaTOB OOYYaAIOLIUXCS, MPOSBISIONIMXCS B
Pa3BUTHH WX TMO3UTUBHBIX YYBCTB M OTHOIICHUW K POCCHUUCKUM TpaXAaHCKUM (0a30BbIM,
oOIIeHalIMOHATILHEIM) HOpPMaM M IIEHHOCTSM, 3akperuiéHHpIM B  KoHcTuTynmm Poccuiickoit
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deaepanun, ¢ y9€TOM TPAAUIINN U KYJIBbTYphl cyobekTa Poccuiickoii denepamuu, 1eI0BbIX KAa4eCTB
KBATU(UIIMPOBAHHBIX Pa0OUYUX, CIYKAIINX/CIEIUATNCTOB CPEAHETO 3BEHA, OMpPEIEICHHBIX
OTpacieBbIMU TPEOOBAHUAMU (KOPIIOPATUBHON KYJIBTYPOH).

3agaun:

— (opMHUpOBaHUE €IMHOTO BOCHUTATEILHOTO MPOCTPAHCTBA, CO3/AIOIIEr0 PaBHBIE YCIOBUS
JUISL pa3BUTHA 00y4aromuxcs NpopecCuoOHaIbHON 00pa3oBaTeIbHON OpraHU3allu;

— OpraHm3ainys BceX BHUJIOB JESATENbHOCTH, BOBJEKAaIOLIEH OO0ydyarommxcs B OOIIECTBEHHO-
[ICHHOCTHbIE COLIMAIM3UPYIOLINE OTHOILICHHUS,

— ¢opmupoBaHHe y O0Oydarmuxcs MpoPecCHOHATBHON 00pa30BaTeIbHON OpraHU3aluu
0o0IIMX I[EHHOCTEW, MOPAThHBIX M HPABCTBEHHBIX OPUEHTUPOB, HEOOXOIUMBIX JJIsi YCTOHYHUBOTO
Pa3BUTHSI TOCYAAPCTBA;

— YCWJIEHHE BOCIHUTATEIbHOTO BO3JCHCTBUA Onaromaps HENPEphIBHOCTH Ipoliecca
BOCTIUTAHHUS.

4.5. Kagposblie yci10BUS peajn3anuu 00pa3oBaTeibHON NPOrpaMMbl MOATOTOBKH
CHeNHATHCTOB CPeIHEro 3BeHa

Peanuzarmus 00pa3oBaTebHONM MPOrpaMMbl 0OCCTICYMBAETCS MEIarOTHYECKUMHU PaOOTHUKAMHU
o0pa3oBaTeNbHON  OpraHuM3aluM, a TakKe JIMIAMH, [PHUBICKAEMBIMH K  pealu3aluu
o0pa3oBaTenbHOIl pOrpaMMbl Ha YCIOBHUSAX TIPa)KAaHCKO-IIPABOBOIO JOTOBOpAa, B TOM YHCIE M3
YHuclia PYKOBOAWTENEH ¥ paOOTHUKOB OpraHW3aluii, HANpaBICHHE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET 00s1acTH MPoheCcCHOHATBHOM JieaTebHOCTH 07 A TMUHUCTPATUBHO-YIIPaBICHYECKAS
U o(ucHast AeSITETHbHOCTh, U UMEIOIIUMH CTaK padOThI B JaHHOH npodeccuoHanbHONW 001acTH HE
MeHee TpeX JIeT.

KBanudukamus mnegarorndeckux paOOTHUKOB OOpa30BATENbHOW OpraHM3allH JO0JKHA
OTBeuaTh KBATU(UKALUOHHBIM TPEOOBAHUIM, YKA3aHHBIM B KBATHM(PHUKAIIMOHHBIX CIIPABOYHUKAX U
(nnu) mpodeccHoHaNBHBIX CTaHAApTaX (TPU HATHYUH).

[legarornyeckue paOOTHUKH, MPUBIIEKAEMbIE K pealn3allii 00pa30BaTEIbHON MPOTrpamMMbl,
JOJKHBI ~ TIONTydaTh JOIOJIHUTENbHOE MpodeccHoHambHOe O00pa3oBaHHWE IO MPOrpamMMam
MOBBIIICHUS KBATHU(QHUKAIMK, B TOM 4ucie B (GOopMe CTAKUPOBKH B OpraHU3ALMAX, HaIllpaBJICHUE
NEeSITeIbHOCTH  KOTOPBIX  COOTBETCTBYET o00iacTu mnpodeccuoHanbHO  aedrensHoctd 07
AJMUHUCTpPAaTUBHO-yIpaBlieHYecKas U o(ucCHas 1eATeIbHOCTh, HE peXke OJIHOTO pa3a B TPU roja C
YUETOM PACIIUPEHUS CIIEKTPa MPO(HEeCCHOHATBLHBIX KOMIIETCHIIUHN.

Jons nenarornyeckux pabOTHUKOB (B MPUBEICHHBIX K HEIOYHCICHHBIM 3HAYEHUSM CTAaBOK),
00ecreYnBarOIINX OCBOCHHE OOYUYAIOMUMUCS MPO(PECCHOHAIBHBIX MOIYJEH, WUMEIONINX OIbIT
NEeSTeIbHOCTH HE MEHee TpeX JIeT B OpraHu3alusaX, HaIpaBlIeHHUE JEATENIbHOCTH KOTOPBIX
COOTBETCTBYeT o0nacTu npodeccuoHaIbHON nearenbHocT 07 AJIMUHUCTPATUBHO-YIIPABICHYECKAS
u oducHas IeATeTbHOCTh, B OOIIEM 4YHCIIE TEAaroru4ecKux paOOTHHUKOB, PEATH3YIONIUX
porpaMMbl TpoeccHoHABHBIX MOyl 00pa3oBaTeNbHON MPOTPaMMBI, TOJDKHA OBITh HE MEHEE
25 NpPOLIEHTOB.

5. OueHka pe3yJIbTaTOB OCBOECHHS IPOrPaMMbl MOATOTOBKH CIEIUATHUCTOB CPEAHEro 3BeHa

5.1. Ouenka kaudectBa ocBoeHus [IIICC3 BkioyaeT TEKyIIM KOHTPOJb YCIEBAEMOCTH,
IPOMEKYTOUHYIO ¥ TOCYJAPCTBEHHYIO HTOTOBYIO aTTECTAllUN 00YUatOIUXCsl.

5.2. KonkpetHbie (hOpMBI U IPOIIEAYPHI TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH, TIPOMEKYTOUHOMN
aTTecTallid MO0 KaXIOW JUCHUIUIMHE W TpOo(ecCHOHATLHOMY MOIYII0 pa3padaThIBAIOTCS
IpenoaaBaTeNsiMd U JOBOASTCS 10 CBEACHUS OOYYarolIMXCs B TEUEHHUE MEPBBIX JBYX MECSIIEB OT
Havaa o0ydeHusl.

5.3. Jlns arrectaniud OOYYarOIIMXCS HAa COOTBETCTBUE WX IMEPCOHAIBHBIX JOCTHXKCHHM
nostanHbiM  TpeOoBanusM [IIICC3 (Tekymuii KOHTPOJIb YCIIEBAEMOCTH M IMPOMEXKYTOUHAs
aTTecTalus) co3laHbl (DOHABI OLIEHOYHBIX CPEICTB, IMO3BOJSIOUINE OIEHUTh YMEHHMs, 3HAHUS,
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MPAKTUYECKUI OIBIT 1 OCBOEHHBIE KOMITETEHIINH.

@oH/Bl OLEHOYHBIX CPEACTB JUIsi MPOMEKYTOUHOM aTTecTallMi MO AWCHUIUIMHAM U
MEXIUCUUIUIMHAPHBIM ~ KypcaM B  cocTaBe Npo(eCcCHOHATBHBIX MoOAyleld pa3zpaboTaHbl
MPENOoIaBaTeNIIMA U YTBEPXKJIECHBI TUPEKTOPOM KOJUIEKA, NIl MPOMEXKYTOUHOW aTTeCTallMH IO
npoecCHOHANBHBIM MOJYJISM W JUIsl TOCYJapCTBEHHOW WTOTOBOM aTrTecTaluud — pa3paboTaHBbI
npenojaBareyieM(ssMi) UM YTBEPXKIEHBI JUPEKTOPOM KOJUIEJKA IOCJIE MPEABAPUTEIILHOTO
MOJIOKUTEIBHOTO 3aKII0UeHusl paboToaareneil.

JIist IpOMEXKYTOUHOM aTTecTaluu OO0yJaIoUXcs MO AUCHUILTHHAM (MEXIUCIUTUTHHAPHBIM
KypcaM) KpOM€ IMpernojiaBaTesied KOHKPETHOM IUCHUIUIMHBI (MEXAMCHMUILUTMHAPHOTO Kypca) B
KaueCTBE BHEIIHUX SKCIEPTOB MPUBJIEKAIOTCS MIPEMOIaBATENN CMEKHBIX JUCIUTIIINH.

Jl1s MakcUMalbHOTO MPUOIMKEHHUSI TPOrpaMM MMPOMEKYTOUHON aTTECTallMi O00y4JarouIuxcs
o TpoeCCHOHATBLHBIM MOJYISM K YCIOBUSIM Oynymield mpodecCHOHATBHONW NESATEThbHOCTH B
KayeCTBE BHEIITATHBIX SKCIEPTOB MPUBJIIEKAIOTCS paboTOJaTENH.

5.4. OueHka Ka4yecTBa MOJATOTOBKH OOYYAIOIIUXCSI M BBIMTYCKHUKOB OCYIIECTBISIETCS B JABYX
OCHOBHBIX HaIlpaBJICHUSX:

- OLICHKA YPOBHS OCBOCHUS JUCILUILINH;

- OIIEHKa KOMIETeHIINH 00y4aroImuxcsl.

5.5. K rocynapcTBeHHOI UTOrOBOM aTTeCTalluu JOMYCKAIOTCs 0Oydarouiuecs, He UMEIOIIne
aKaJeMUYECKHUX 33JJ0JKEHHOCTEH U B MTOJTHOM 00BbEME BBITIOJHUBIINE YUEOHBI MJ1aH.

5.6. T'ocynapctBenHast urtoroBas arrectanus (mamee — [MA) sBisercs o0s3aTenbHON IS
obpazoBarenbHbx opranm3anuii CITO. OHa mpoBOAMTCS MO 3aBEPIICHHH BCETO Kypca OOydeHUs
no HampapieHuto noarotoBku. B xome ['MA  oueHuBaeTcss CTENEHb COOTBETCTBUS
c(hopMUPOBAHHBIX KOMITETEHIINH BBITYCKHUKOB TpeboBanusim ®I'OC CIIO.

5.7. BBITyCKHUKH, OCBOWBIIUE IMPOTPAaMMbl MOATOTOBKH KBATH(DHUIIMPOBAHHBIX pPabOYHX,
ciyxanux, cnatotr ['MA B popme 1eMOHCTpaIlMOHHOTO YK3aMeHa.

locynapcTBeHHast WTOTOBasi aTTeCTAllUsl 3aBEPIIACTCS TMPUCBOCHHEM KBalU(DUKAIMH
KBATH(UIIMPOBAHHOTO paboyero, CIyKallero: HauMEHOBaHWE KBaTU(UKAIIMU CHEIUaInucTa
cpenHero 3BeHa: CHENUANUCT MO0 JOKYMEHTAllMOHHOMY OOECIIEUCHHIO YIPABICHUS M apXHUBHOMY
Jeny.

BrinyckHUKH, OCBOMBIINE IPOrpaMMbl MOATOTOBKHU CHEIUATUCTOB CPEIHEr0 3BEHA, CAAIOT
['MA B ¢opMe IEMOHCTPAIMOHHOTO OJK3aMEHa M BBIMYCKHOW KBaIU(UKAITMOHHOW pPabOThI
(muruioMHasi paboTa, JUIUIOMHBIA MPoekT). TeMaThka BBITYCKHOM KBaTU(UKAIIMOHHONW pabOTHI
COOTBETCTBYET COJIEP’KaHUIO OJHOTO WJIM HECKOJIbKUX MpodeccnoHanbHbix Moayneil. TpeGoBanus
K COJEp)KaHHIO, 00bEeMy M CTPYKType IUILUIOMHOM paboThl oOpa3oBaTenbHas OpraHu3alus
onpeaenser caMmoctoarenbHo ¢ yueroM [TOII.

5.8. Jlns rocynapcTBEHHOW MTOTOBOWM aTTecTalMd 0Opa3oBaTEeIbHOM OpraHu3anuen
paspabarbIBaeTcs mporpaMma rocy1apCTBEHHOM UTOTOBOM aTTECTAllMM U OLIEHOYHBIE MaTepPHAIIbI.

5.9. ObyuaromemMycsi, 3aBepIIMBIIEMy 00y4eHHE MO MPOrpaMMe MOATOTOBKHU CIEIUAINCTOB
CPEIHEr0 3B€HAa M YCHENIHO IMpOMIEAIIEMY TIOCYAAapCTBEHHYK0 HWTOIOBYIO AaTTECTalUI0, Ha
OCHOBAaHMM pemieHus [0CylnapCTBEHHOW J3K3aMEHAMOHHOM KOMHCCHUM BBIJAETCS JHUIUIOM O
cpenHeM npodeccuoHaTbHOM 00pa30BaHUM C IPUCBOCHUEM KBATH(UKAIIMK CIIEITUATICTA CPETHETO
3BeHa: CHenuaircT Mo JOKYMEHTAIIMOHHOMY 00€CIICUeHHIO YITPABJICHUS U apXUBHOMY JIETY.
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